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1 IlepeyeHb IJIAHUPYEMBIX Ppe3y/IbTAaTOB O0yYeHHs MO JUCLHHUIUIAHE, COOTHECEHHBIX C
IUIAaHUPYEMbIMH pe3y/IbTaTaMHU 0CBOEHHs 00pa30BaTe/IbHOM MPOrPaMMbI

1.1 JucounmHa «OpraHnu3anus KOH(QU/JeHIIMA/ILHOT0 /1e/IONPOU3B0O/JCTBA» 00ecrneurBaeT
¢opmupoBaHue C/IeAyIOIUX KOMIIETeHI[UH C YUéTOM UHAUKATOPOB MX JOCTKEeHUs

Kopa, HanMeHOBaHHe KOMITeTEeHIIUH

Kop uHANMKaTOpa KOMIIeTeHIUHI

[TKC-4 Crioco6HOCTh yuacTBOBaTh B paboTax 1o
peanu3alyiy TOJUTUKY HHPOPMAIIMOHHOM 06e301MacHOCTH,

COOTBETCTBUM C HOPMATHBHBIMH IOKyMeHTaMH,
yTPaBJIATh TIPOLIECCOM Peain3aly KOMITIeKca Mep T0
obecrieueHHt0 MHGOPMALIMOHHOM 6€30MacHOCTH

N [IKC-4.2
MIPUMEHSITh KOMILIEKCHBINA TIOAX0/, K 00ecrieqeH o
uH(OpMaIMOHHOY 6e30MacHOCTH 00BEKTAa 3alUThI
[TKC-8 CriocoOHOCTb MTPOBOIUTH OPraHU3alOHHBIE
MeporpusiTUsi TIo obecrieueHUI0 6€30MacHOCTH 00BEKTOB
vH(pOpMaTHU3aIL[i ¥ aBTOMaTU3UPOBAHHBIX CUCTEM B [IKC-8.2

1.2 B pe3ysibTaTe 0CBOeHHUsI JUCLUIIMHBI Y 00y4arOIUXCA AO/DKHBI ObITH ChOpMUPOBaHbBI

opraHu3aluu
KOH(U/IeHIUATLHOTO
JIeJIOTIPOU3BO/ICTBA; YMeEeT
OpraHu30BaTh paboTy ajist
W3rOTOBJIEHUS Y TIOy4YeHuUst
KOH(U/|eHLIMaIbHbIX JOKYMEHTOB,
TIpeJIOTBPATUTh YTEUKY
VH(pOpMaLMU U yTpaTy
JIOKYMeHTUPOBaHHOM
KOoH(bUeHIMaTbHOM nH(OpMaLUU
HCTIoMb3ys B paboTe
KOMIIJIEKCHBIN MOIXOZ,

Kopg,
CopepxaHue HHAUKATOpA Pe3yabTaT 00yuyeHust
HHAUKaTOopa
IIKC-4.2 Cniocob6eH BBITIOMHATE Pab0ThI 0 | 3HATH MepeyeHb CBeJeHUH 1

OCHOBHbIE
00bekThI HH(OpMaLWH, Tpedyrolue
3allUThI;

HOPMAaTHBHO-TIPaBOBbIE CIIOCOOBI
3alUThI KOH(UeHI[UAaTbHOM
vHopMaLuy;

TipaBW/Ia COCTaB/IeHUsI U 0pOpPMIIeHUS
Pa3/IMUHBIX BUZOB Ka/[POBBIX
JIOKYMEHTOB, CO/lepyKalliuX
KOH(UeHIMa/IbHY0 UHPOpMaI[UIO;
TpebGoBaHUs, NpeIbsiB/sseMble K TEKCTY
C/Ty>KeOHBIX JIOKYMEHTOB;

TIPUHLUITBI U METOZBI CO3/IaHUs
CMpaBOYHO-MH(OPMAaLMOHHBIX
Cpe/ICTB K KaJpOBbIM JIOKyMeHTaM,
CO-ZiepyKallux KOHPUAeHLIUaTbHYI0
vH(dOopMaluio;

TpeOOBaHUs K OpraHU3aIuu
KaZIpOBOT'O /IeJIONPOM3BO/ICTBA U
JIOKYMEHTHPOBAHHUIO TPY/OBBIX
OTHOLIIEHU, XPAaHEHUIO J0KYMEHTOB
T10 ITMYHOMY COCTaBy, COJieprKall{uxX
KOH(UIeHIIMa/IbHY0 UH(POPMALIUIO;
TIPUHLIUIIBI U MEeTO/Ibl OPraHM3aLuU
XpaHeHUsl JOKYMEeHTOB U TIOJrOTOBKH
JIOKYMEHTOB K riepejiaye B
Be/IOMCTBEHHbIN apXUB (BK/IHOUast
5KCMepPTU3Y L|eHHOCTU JJOKYMEHTOB,




odopmiieHue fiesl, COCTaB/IeHUe
onucei), cofiep KalMu
KOH(UeHIMa/IbHY0 UH(POpMaLUI0
YMeTb 0praHr30BbIBaTh OCTYT K
KOH(HeHIIMaIbHON UH(OpMaLiY;
TIpe/IBU/IeTh U OLIeHUBaTh
TOTEHIA/TbHbIE HICTOUHUKHU

yTeuku uHpopMaliu, TpeZioTBpaIiaTh
TaKue yrpo3bl;

paboTaThk C JOKyMeHTaMH,
coZiep>KalliMU 3aKphITYHO
vH(dOopMaluio;

co3/1aBaTh 0a3bl AHHBIX U
WCTI0/Tb30BaTh pecypchl VIHTepHeT;
TIPUMEHSITh HayUHO-MeTOoAuuecKre
OCHOBBI apXMBOBeJIeHHsI BO BCEX
riporjeccax paboThbl C apXUBHBIMU
JOKyMeHTaMH, Co/ieprKalliiMu
KOH(UJeHIMa/IbHY0 UH(POpMaIUIO:
OpraHu3al[uM XpaHeHus], yueTa,
KOMIT/IEKTOBAHUS U MCITI0/Ib30BaHMUSI;
TIPUMEHSITb HayYHble MeTO/[bI TIPU
HCCIeJOBAaHUM 00bEKTOB
npodecCHOHAMBHOM J1esITeTbHOCTH
BnapeTh HaBbIKAMU 3alIUTHI
KOoH(UAeHIIMa/IbHOM WH(MOpMalny;
HaBbIKaMU UCTIO/b30BaHUs
KOMITbIOTEPHOM TeXHUKU U
MHGOPMAILMOHHBIX TEXHOIOTUN B
TIOMCKe UCTOUHUKOB U JIUTEPaTyph;
METO/IMKOH paboThl C apXUBHBIMHU
JOKyMeHTaMH, Co/ieprKallliMu
KOH(H/IeHIIMaIbHY0 UH(POPMaLHIo, B
OpraHu3alusx, MpeArnpusTUsIX 00
(hopMBI COOCTBEHHOCTH;

TIPaBOBBIMU OCHOBAMH OpraHU3aluu
JIOKYMEHTOB U JieJ, KOMIIJIEKTOBaHMUs
Y 9KCIIePTH3bI LIEHHOCTH JJOKYMEHTOB,
yueTa U UCIO/Ib30BaHUs UH(OPMaLIUU;

HaBbIKaMH TIPaBOBOTO,
a/IMUHUCTPATUBHOTO, HAYYHOTO,
(b1HaHCOBOT'0 Y TEXHUYECKOTO
KOHTPOJIs1 Hafl JOKYMeHTaMH,

cofiep Kall{uMH
KOH(UAeHIMa/IbHYI0 UH(POPMALIUIO,
Ha BCeX 3Tarnax ux

YKU3HEHHOTO LIMKJIa;

KY/JIbTYPOM MBILLIEHUS],
CT1IoCOOHOCTRIO K 060011[eHHTO,
aHa/M3y, BOCTIPUSITHIO MHGOpMaLIH,




TOCTaHOBKe 1[eJ1 ¥ BBIOODY IyTeli ee
JOCTHKEHUSI

ITKC-8.2

3HaeT pyKoBOZsLMe U
MeTo/inuecKue JOKYMEHThI
YTIOJTHOMOYEHHBIX (e/iepanibHbIX
OpraHOB WCIIOJTHUTETbHOU BJIaCTU
10 3a1uTe UHGOpMaLIK; yMeeT
TIPUMEHSITH JIeCTBYOILYHO
HOpMaTHBHYI0 6a3y B 06/acTu
obecrieueHus 3al[UThI
MH(pOpMaLMy, a TaKxe
HOpPMAaTHBHbIE IOKYMEHTHI T10
NIPOTUBOZEUCTBUIO TEXHUUECKON
pa3Be/iKe; BJla/ieeT HaBbIKaMU
K/1accu(YKaLMK 3alluilaeMon
“H(opMaLMHY 10 BUJaM TalHbI U
CTeTieHsIM KOHH/IeHLIMaTbHOCTU

3HaTh 3aKOHO/IaTe/IbHbIe aKThl U
HOPMAaTHBHO-MEeTOANUECKYIO
JIUTEpATypy, MpaBUia U UHCTPYKIUH,
perjamMeHTUpYIoIIue paboTy ¢
JOKyMEeHTaMH OrpaHUUE€HHOT O
JOCTYTIa, B TOM YHCJIe
KOH(H/IEHIMATbHBIMU JOKYMEHTaMU;
K/1accuukauyy nHpopMalyy u
JNOKYMEHTOB OTPaHAYeHHOr0 JI0CTyTIa,
BU/IbI TaliH;

TIPUHIUTIBI 1 OCHOBBI TIOCTPOEHUST
CUCTeMbI 3alUThI HGOPMALIUU U
JNOKYMEHTOB, COZiepyKalliix
KOH(UIeHLIMa/IbHY0 UH(POpMALIUIO;
MeTO/ibl paboThI C
KOH(UIeHITUaTbHBIMU IOKYMEeHTaMH B
TeKyIlleM J1eJIONPOM3BO/ICTBA U apX1Be
OpraHu3aluu

YMetb pa3pabatbiBaTh U 0OPMIISATH
HOPMAaTHBHO-MeTONUeCKue
MaTepuasbl TI0 perjamMeHTalyn
TIpPOL[eCcCOB 00pabOTKU, XpaHEHUS U
3al[UThI JJOKYMEHTOB OIPaHUYEeHHOT 0
JOCTYTIa, B TOM YHCJIe
KOH(H/IEHI[UATbHBIX JOKYMEHTOB,
KOHTPOJIMPOBATh U aHAIM3UPOBATh
YPOBEHb OPraHU3alOHHOMN U
TeXHOJIOTUUeCKOM 3all[UILeHHOCTH
JOKYMEHTOB, OpPraHU30BaTh paboTy C
JOKyMeHTaMH, CO/ieprKalliMu
KOH(H/IeHIIMaIbHY0 UH(POPMaLHIo, B
TEKYIL[eM [IeJIOTIPOU3BO/ICTBE,
OpraHU30BbIBaTh apDXHUBHOE XpPaHeHHe
KOH(U/IeHIaTbHBIX JOKYMEHTOB
Bnapers HaBbIKaMU PabOTHI C
3aKOHO/aTe/TbHBIMU 1 HOPMaTHUBHO-
METOAMYECKUMU JOKYMEHTaMH B
ob1acTi KoHMUJeHIMaTbHON
MHGbOPMALUY U ee 3alllUThI;

3HAHUSIMU T10 OpTraHK3aLuu paboThI C
KOH(H/IeHI[UA/TbHBIMU JOKYMEHTAMU B
TEKYIL[eM [IeJIOTIPOU3BO/ICTBE U apXUBe
OpraHu3aiuu

2 MecTo aucuunMHbI B cTpyKkTrype OOII

W3yuenne aucuuruiiHbl «OpraHu3anusi KOHQUIeHIMaIbHOTO [1e/I0NPOM3BO/CTBa»
O0a3upyeTcssi Ha pe3y/lbTaTaX OCBOEHUS C/IEAYIONIMX  AWCIUIUIMH/TIPAKTHK:  «AyauT
HMH(OpMaI[MOHHOU 0e30I1acCHOCTI», «OCHOBBI rMH(OpMaI[MOHHOU 6e301acHOCTH»,



«OpraHus3aliioHHOe ¥ TIpaBoBoe  obecrieueHre  WHGOPMAIMIOHHOW  0e30mMacHOCTH»,
«IlepcoHasibHBIe AHHBIE»

JucuuruivHa sSBsieTCs TIpeIeCTBYIOLeN /s AUCLUIUTMH/TPakTHK: «H(opMaljoHHO-
aHaJIMTUYeCKasl [1esTe/IbHOCTh TI0 0becrieueHNI0 KOMITIEKCHOM Ge3omacHoCcTh», «HopMmaTuBHast
0a3a, pOCCHMCKHE W MeKAyHapOJHble CTAaHAAPTHI TI0 HWH(POPMAIJMOHHOM 0e301MacHOCTH»,
«OCHOBBI yTIpaBjieHHs WHPOPMAIMOHHOW 0e30MacHOCThIO», «PearvpoBaHue Ha WHLIAZEHTHI
MHGbOPMAaI[MOHHOM 6e3011aCHOCTH»

3 O0BeM AUCIUILIMHbI

O0beM AMCHMIITHHBI cocTaBisieT — 3 3ET

TPpyA0eMKOCTh B aKa/leMHYeCKHX yacax
. (OpuH akagemMuuecKUil yac COOTBeTCTBYET 45
Bup yueoHo# paboThI
MHHYTaM aCTPOHOMHYECKOT'0 yaca)
Bcero Cemectp Ne 6
OO6111asi TPYA0EMKOCTb AUCLUIITUHBI 108 108
AyIWTOpHBIE 3aHATHUSA, B TOM UKC/Ie: 32 32
JIEKITUU 16 16
nabopaTopHbIe pabOThI 0 0
MpaKTUYeCKHe/CeMUHAPCKUE 3aHSITHUS 16 16
CamocrosiTenbHasi pabora (B T.4. 40 40
KYpPCOBOe MPOeKTUPOBaHKe)
TpyZ0eMKOCTb IPOMEXKYTOUHOM 36 36
aTTecTaluuu
Buj mpomMe>KyTOUHOM aTTecTaluu
(UTOroBOrO KOHTPOJIS TIO JUCLIUTL/IHE) JK3AMEH SK3AMeH

4 CTpyKTypa U cojiep>KaHue JUCLUI/INHbI
4.1 CBojHbIe JaHHBIE M0 COAEPIKAHUIO AUCLHMILIUHbI

Cemectp Ne 6

Ne HaumeHoBaHue HEKLII/II/IB“ABI KOHT?; HOE pa60T1;113 (CEM) CPC dopma
/i pasjesa U TeMbl Kom Kom Kol Kon. | Texymero
AMCHHILTHHDE Ne UYac. Ne UYac. Ne UYac. Ne UYac. KORTPOJI
1 2 3 4 5 6 7 8 9 10 11
[lonsATHe n
OT/IMUUTE THHEIE
1 TIPU3HAKH 1 5 1 5 19 40 YcTHbIH
KOH(U/IEHITHATBHO ’ orpoc
ro
JleI0TIpOU3BO/ICTBA
Wctounukn
HOPMAaTUBHOTO
2 perynvpoBaHust 5 2 5 5 YcTHBIM
KOH(UIeHITNATBHO orfpoc
ro
JleI0NpOU3BO/CTBa
3 Kareropuu 3 2 3 2 YcTHbIit
CBefleHUN orpoc
KOH(UIeHITNATbHO




0 XapakTepa.
ObecrieueHvie
COXPaHHOCTHU
KOMMepuecKou
TalHbI

Opranusanus
paboTkI C
JIOKyMeHTaMy, 4
coiep KalMu
CTy>KeOHYI0 TalHy

YcTHBIN
orpoc

Opranusanus
paboThI C
NepCOHAaIbHBIMU
JAHHBIMH

Y CTHBIN
orpoc

Opranusauys
KOH(YIeHITaNBEHO
ro
JIOKyMeHTO060poT 6
a: [logroroska u
v3jiaHue
JIOKYMEHTOB

Y CTHBIN
oripoc

IIpomesxyTounas
aTTecTaLys

36 OJK3aMeH

Bcero

16

16 76

4.2 KpaTkoe cofiep)KaHue pa3/ie/ioB U TeM 3aHATUHH

Cemectp Ne 6

KOH(UEeHIMATLHOTO

COXPaHHOCTH
KOMMepUeCKON TaitHbI

xapakTtepa. ObecrieueHue

Ne Tema Kpartkoe copep:xanue
1 [Tonartue u [ToHsATHE, TPU3HAKKU U 0COOEHHOCTH
OTJINYUTE/IbHbIE KOH(H/eHIIMaIBLHOTO [1e/I0NPOM3BO/CTBa.
TIpU3HAKU CooTHoriieHre 0011ero (OTKPBITOTO0) U
KOH(UEeHLUaTbHOTO KOH(UIeHIMaILHOT0 J0KyMeHToobopoTa
[1e/I0TpOU3BO/CTBA (Zenorpor3Bo/CTBa OrPAHUYEHHOI0 JJOCTYTIA).
CooTHollIeHHe KaTeropuu «3allyura» U «0XpaHa».
[TpuHLUITBI KOHPUAEHLIUATBHOTO Je/I0NPOM3BOCTBA.
Oo61enoctynHas nHbGopMalys ¥ HHbopMaIus
OrpaHUYeHHOr0 10CTyNa
2 NcTounuku ITonsiTWe ¥ crcTeMa UCTOUHUKOB TIpaBa.
HOPMAaTUBHOTO Knaccudukaiiyiss HOpMaTUBHBIX aKTOB,
perympoBaHus PeryMpyroLIKX OTHOLLIEHUS B
KOH(UeHIMATLHOTO cdhepexkoHUeHI[MATBHON UHPOPMALUH.
[leNI0NpOr3BO/ICTBA 3aKOHO/aTeIbCTBO B 00/1aCTH 3aIUThI M 000pOTa
KOH(UeHIMATBLHBIX T0KyMeHTOB.[1o3aK0OHHbIe
aKkThl. PerymmpoBaHue 3amuyThl ¥ 060poTa
KOH(UeHIMATLHBIX TOKYMEHTOB Ha
JIOKaJIbHOMYpPOBHe. [leiicTBUe COOTBETCTBYHOIIMX
aKTOB I10 KPYTY JIMLl, BO BDEMEHHU Y TTPOCTPaHCTBe
3 Kateropum cBefieHuit CBejieHus1, COCTaB/ISIIOIINE KOMMEPUeCKYI0 TaliHy.

[TepcoHanbHbIe aHHBIe (CBeJeHUs O TpaXkJaHax).
CBeJieHHs1, COCTABJISIIOIINE TalHY C/IeICTBUS U
cynornpou3sBo/icTBa. CBejieHUs], CBsi3aHHbIE C
nipodecCcroOHaNBLHOU JesiTeIbHOCThI0. CBeZieHUs 0
CyLIHOCTH M300peTeHus], 1oJIe3HOW MOJesiu WIH

7




TIPOMBIIIJIEHHOTO 00pasija 10 ohuIraIbHON
ny6MKaLuyy HGOpPMAaIMK 0 HUX

4 Opranusauusi paboTsl ¢ [TonstTe KoOMMepueckoy TaiHbl. HopmaTtrBHas
JIOKyMeHTaMH, OCHOBA peryJ/JIMpOBaHusl OTHOILIEHHH T10 TTOBOZY
coziepKallumu KOMMepuecKoH TariHbl. HopMaTHBHbIe TTOAXO0AbI K
cny>keOHy0 TaliHy peryiMpoBaHUI0 OTHOLLIEHUH T10 TIOBOY

roCyZ,apCTBEHHOM U KOMMEPUeCKOU TakH.
MeponpusTys, HarpaB/ieHHbIe Ha 3alUuTy
KOMMepuecKol TaliHbl. City>keOHble CBeJleHus,
COCTaBJISIFOLIME CTy>KeOHYI0 TaliHy. Pexxum
C/1y>keOHOM TalHbI

5 Opranwu3aifusi paboTsl C CocraB nepcoHanbHbBIX JaHHbIX. HopMaTuBHAas
NepCOHaIbHBIMU OCHOBA 3allUThl [IepCOHAJIbHBIX JaHHbIX. [To/10)xeHne
JlaHHBIMU 0 3all{KTe MepCOHAbHBIX JaHHBIX (TIOPSZ0K

pa3pabOoTKY ¥ TIPUHSTHS, COJep>KaHKe) U IpyTre
JIOKaJibHbIe HOpMaTHBHbIe akThbl. O01Me TpeboBaHus
nipy 00paboTKe MepCcoHaNbHBIX JaHHBIX. [1opsaoK
TI0JTyYeHUsI TIePCOHAJIbHBIX JaHHbIX. [Topsaaok
repejiauM NepcoHabHbIX JaHHbIX. [lepcoHanbHbIe
JlaHHbIe TOCy/JapCTBEHHOI0 CJTy’Kalllero.
dopmupoBaHue JIMYHOTO Jiefia TOCyJapCTBEHHOI O
ciy»auero. OTBeTCTBeHHOCTD 3a HapyllueHue NpaBuil
3alLUTHI NePCOHATbHBIX JAHHBIX

6 Opranusarys [TogroroBka 1 usganue 10KymMeHTOB. [JocTyr,
KOH(U/IeHIIMaTbHOT 0 V3rOTOBJIEHHE, OTIIPaBKa JJOKYMEHTOB. YUeT
JOKyMeHTO00opoTa: JIOKYMEHTOB. XpaHeH!e U YHUUTOXeHHe JOKYMEHTOB
[ToaroroBka v u3zaHue
JIOKYMEHTOB

4.3 IlepeueHb J1abOPaTOPHBIX PadoT

4.4 TlepeueHb NPAaKTHYECKUX 3aHATHH

Cemectp Ne 6

JlabopaTopHbix paboT He TIpelyCMOTPEHO

Ne

Tembl NpaKTHUECKHX (CeMHUHAPCKHX) 3aHATHI

Ko/i-Bo akajeMuueckux
4acoB

[ToHsiTHe ¥ OT/IMUMTE/IbHBIE TTPU3HAKU
KOH(H/IeHITMa/IbHOTO [/1e/IOTIPOM3BO/ICTBA

2

W cTOYHMKY HOPMAaTUBHOTO peryvpOBaHUs
KOH(H/IeHITMa/IbHOTO /1e/TIOTIPOM3BO/ICTBA

OGecrieyeHre COXPAHHOCTH KOMMEPUYECKOH TalHBI

Opranm3auusi paboThI C JOKyMeHTaMH,
CoZleprKalliMH CJTy>keOHYI0 TaliHy

Opranu3aiusi paboThl C MepCOHATbHBIMU JAHHBIMH

D (U K~ W N

Opranu3zaljusi KoH(pUeHIMa/IbHOT0

JIOKYMEHT0000poTa

A (BN NN

4.5 CamocTosTesibHasA padora




Cemectp Ne 6

Ne Buj CPC Ko/1-Bo akageMuuyeckux
4acoB
1 [ToaroToBKa K NMpakKTUYECKUM 3aHSITHUSIM 10
7 [ToaroroBka K NpakTUUYeCKUM 3aHSITUSIM 30
(y1abopaTopHBIM paboTam)

B xope npoBefeHus 3aHATUM MO JUCLIMIIMHE UCTIO/Ib3YHOTCS C/IeAYIOLIe UHTePaKTUBHbIE
MeTo/1bl 00yueHust: Juckyccus, Kelic-rexHomorus

5 IlepeueHb y4eOHO-METOJUUECKOT0 00ecTieyeHUs] JUCHUTLTHHBI

5.1 MeToanueckue yKa3aHusA /1A 00yYarOI[UXCSA 110 0CBOEHHIO JUCHUILTMHBI
5.1.1 MeToauueckue yKa3aHHusA /i 00yUYaIOIUXCA M0 MPAKTHYECKHM 3aHATHAM
https://el.istu.edu/course/index.php?categoryid=1107

5.1.2 MeTroauueckue yKa3aHHus /i 00yUYaroIUXCA 10 CAaMOCTOATeILHOM padoTe:
https://el.istu.edu/course/index.php?categoryid=1107

6 @DoHJ OLEHOUHBIX CPeACTB A/ KOHTPOJIA TeKyllell ycCrneBaeMOCTHM W TPOBe/eHUsl
NMPOMEe)XYTOYHON aTTeCTalyuy Mo AUCHHUIINHE

6.1 OneHouyHble cpeACTBa /1 IPOBEAEHUA TeKyIlero KOHTPOJIsA
6.1.1 cemecTp 6 | Y cTHBII onpoc
OmnucaHue npoueaypsbl.

OnucaHue rpoLieiypbl:
[TpoBesieHue ycTHOro onpoca B GopMe «BOIPOC-OTBET»

Tema 4. Opranu3zanysi paboThl C JOKYMeHTaMH, COZIepP>KallliMU C/Ty>KeOHYHO TaliHy.
Bonpocs! fj1s1 KOHTpOISL:

MepornpusiTvsi, HarpaBJ/ieHHbIE Ha 3aIUTy Cy>XeOHOM TaliHbl. Cy>xeOHbIE CBe/leHMs,
COCTaBJISAIOIIHME CTY>KeOHYI0 TaiHy. PeXxumM cy>keOHOM TaliHbI.

KpuTtepun oueHuBaHus.

[TonHoTa oTBeTa: PackpbITHe BCeX aCleKTOB BOIPOCA, UCIIO/Ib30BaHNe KIHOUEeBbIX TTOHATHH,
TePMHUHOB.

TouHOCTb 1 AOCTOBEpHOCTD: [IpaBUIBHOCTE OripeseneHuit, hopmys, HakToB, AaT, UMeH, CChLTIOK
Ha MCTOUYHUKHU.

'ny6bunHa monumanwust: [leMOHCTpaLYsi TIOHUMaHUS CYTH SIBJIEHUH, TIPUUMHHO-C/Ie/ICTBEHHBIX
CBsi3el, yMeHHe aHa/IM3UpOBaTh, CHHTE3UPOBaTh, 0000IIaTh, @ He MPOCTO BOCIIPOU3BOUTH
3ay4yeHHoe.

JIOTUUHOCTh M CTPYKTYPUPOBAHHOCTL: [locie0BaTe/IbHOCTD M3/10)KeHUs1, Haluure BBeJleHUs,
OCHOBHOW YacCTH, BbIBOJA.

KynbTypa peun: I'paMOTHOCTB, SICHOCTb, UCITI0J/Ib30BaHKe TTPO(eCcCMOHaTbHON TePMUHOJIOTHUH.
YMmenue aprymeHnTrpoBaTth: [loaTBep)xieHre CBOMX Te3WCOB NIPUMepaMHu, 10Ka3aTebCTBaMU,
CChIIKAMH Ha TEOpHH.




OTBeTHI Ha /IOTIO/THUTEIbHBIE/YTOYHSIIOIIYE BOMPOCkl: CrIoCOOHOCTh pa3BUTh TEMY, IPUMEHHUTh
3HaHWsI B HECTaH/IapTHOW CUTYaL[1u.

OTBET PACKPBIT TIOJTHOCTBIO — 5 6asiioB
OTBET PaCKpPbIT YaCTUYHO — 2-4 OasioB
MeeT TOBbKO 00lijee mpeicTaB/ieHre o ripobieme — 1 6asn

He otBeTu1 — 0 Ga/yIoB

6.2 O1jeHOYHBbIe Cpe/CTBA /ISl NPOBe/ieHUs1 MPOMe)XXyTOUHOM aTTeCTaliu

6.2.1 Kpurepun wu

KOMIIETEHIIMH B PAMKdX HpOME)Ky'TO‘IHOﬁ aTTeCTaliMHu

CpeacCTBa (METOJIBI) OLI€CHUBAHUA HHAUKATOPOB [JOCTH)XE€HUSA

NupukaTop JoCcTHXXKeHMs
KOMIIeTeHI[UH!

Kpurepumu onjeHuBaHus

CpeactBa
(MmeToABI)
OLIeHUBaHHSA
MPOMe)KYTOUYHOM
aTTecTanuu

ITKC-4.2

[emMoHCTpUpyeT  BBICOKMM  ypOBEHb
3HaHUH 0 CYLLIHOCTHU
KOH(W/eHIMA/IbHOTO /1e/I0TIPOU3BO/ICTBA,
yMeeT  OpraHu3oBaTb  paboTy A
W3rOTOBJIEHUS u TMOJTyYeHust
KOH(U/IeHLIMaTbHbIX JIOKYMEHTOB,
MpeloTBPATUTh YTeUKy WH(OpPMaLUU U
yTpary JIOKYMeHTUPOBaHHOM
KOH(pUAeHIMaIbHON HH(OpMalur

YcTHOoe
cobecesoBaHue 10
TeOopeTHUUeCKUM
BOIIpOCaM  W/WU
BBITIOJTHEHHE
MPAKTUYECKUX
3a/laHuH

[IKC-8.2

[leMOHCTPUpDyeT  BLICOKMM  ypOBEHb
3HAaHWUM PYKOBOJSAIIUX W METOJUUeCKUX
JIOKyMEHTOB YTIO/THOMOUEHHBIX
(hesrepanbHBIX OPraHOB WCITOTHUTEIBHOU
BJIaCTU MO 3aifuTe uWHPOpMAIL[UU U
yMeHHUs IPUMEHSITh UX Ha MPaKTHUKe

YcrHoe
cobeceoBaHue TIO
TeopeTUUeCKUM
BOTIPOCaM  W/WJIH
BBITIOJIHEHUE
TpaKTUUeCKUX
3a/laHuN

6.2.2 TunoBble O1|eHOUYHbIE CPeACTBA NPOME)XXYTOYHOMN aTTecTaniu

6.2.2.1 CemecTtp 6, TnoBbIe OLeHOUHBbIE CPeACTBA /IS IPOBe/eHHsI YK3aMeHa 110

JUCHMIUTUHE

6.2.2.1.1 OnucaHue npoueaypsbl

[TepeueHb TeOpeTUUECKHX BOTIPOCOB, MPAaKTUUECKMX 3a/laHUM U CUTYyal|1ii, BBIHOCUMBIX Ha
5K3aMeH, I0BOJSATCS TIperno/jaBaTesieM 0 CTYZeHTOB B Hayasie W3y4yeHusl IPOrpaMMBbl.
@®opMyIMPOBKY BOTIPOCOB, 3a[JaHU JAO/DKHBI ObITh YeTKUMH, KDaTKUMHU, TTIOHATHBIMH,
WCK/TFOUAOIIMMH IBOHOE TOIKOBaHHe. MoryT ObITh TIPUMeHEHbI TeCTOBbIE 3a[JaHUsT UIN
3aJlaHusi KOMOWHUPOBAHHOTO XapakTepa. KouecTBo BapUaHTOB /ISl YCTHBIX 3a[JaHUM I0JDKHO
OBbITH OOJIBIIIE UEM UHCJIO CTY/IEHTOB, CAAIOIINX SK3aMeH He MeHee, ueM Ha 3. KosmuecTBo
BapUaHTOB /il MMCbMEeHHBIX 3a/JaHUN JJO/KHO OBITH He MeHee /IBYX.

IIpumepHasi TemaThKa BOTIPOCOB
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NOOUTRA WOWN =

1
1
1
1

14.

1
1
1
1
1
2
2
2
2

24.

2
2
2
2

. Bupl TaliH 1 UX K/1accuUKaLys;
. CTpyKTypa 3alMil|eHHOro J0KyMeHT0000poTa;
. CyuiHocTs 3a/1auv 1 0COO€HHOCTH KOH(H/IeHLIMA/TBHOTO [1e/I0NTPOU3BOACTBA
. Cucrema gioctyra K KOHQUW/eHLIMaIbHbIM JJOKYMeHTaM

. Opranu3auyisi UCTIOIHeHUs KOH(UIeHL[Ma/IbHbIX JOKYMEHTOB
. Opranusanyisi KoHGH/eHLIMaJIbHOT O [1e/101IPOU3BO/CTBA

. OpraHu3alLiOHHO-TIPaBOBbIe JOKYMEHTBI, perjiaMeHTUPYIOLe CTaTyC Mo/ipaszeneHus U
KaXK/IOT0 U3 ero COTPY/AHUKOB
8. JlokyMeHTHpOBaHKe KOH(U/eHLIManbHOU HHpOopMaLuu

9. IoaroToBKa U U3jaHue KOHPUIeHIIMATbHBIX JOKYMEHTOB

0. O61ue TpebOBaHMS K YUETY JOKYMEHTOB

1. KondwuseniuanbHbie fena, ux GopMUpoBaHre U oopmiieHre
2. ApxvBHOe XpaHeHHe U YHUUTO)KeHUe KOH(U/IeHI[MaTbHbIX JOKYMEeHTOB
3. Cy1HOCTb, 33/jaur U 0COOeHHOCTH KOH(U/IeHLIMaIbHOTO [1e/I0TPOM3BO/ICTBA

Opranusanusi KoHGUAeHLIUaIbHOTO [1eI0NPOM3BO/CTBa

5. lokyMeHTUpOBaHUe KOHpUeHI[MaIbHOU NH(POpMaLIUU
6. YueT KoHbUEHIMATBHBIX JOKYMEHTOB
7. Pa3MHO)XeHHe KOH(QU/IeHLIMaTbHBIX J0KYMEHTOB
8. CocraBieHre HOMeHK/aTyp, (hopMupoBaHue U oopmieHHe KOH(GUAEeHLMaIbHbIX [/l
9. Opranu3anusi KoH(HeHLMaJIbHOTO JOKYMeHTo000opoTa
0. TToHsITHe ¥ IPUHLIUATIBEI OPTaHK3aI[UU KOH(MHUIEHI[HA/ILHOTO JOKyMEeHT0000pOoTa
1. Cucrema JjocTyma K KOHGUJeHI[MaTbHBIM I0KYMeHTaM

2. OpraHu3anys UCToTHeHUsT KOHPUIeHI[UaIbHbIX JOKYMEHTOB
3. [ToaroroBka KOH(W/EHMATBHBIX JOKYMEHTOB /7151 apXUBHOI'O XpaHEHUS] U YHUUTOXKEHHUS

OKcIepTu3a LieHHOCTU KOH(U/IeHI[MaTbHbIX JOKYMEHTOB

5. IlogroroBka KOHQUAEHLIMAIBHBIX e/ U JJOKYMEHTOB /15 apXUBHOT'O XpaHeHUsI
6. [ToaroroBka KOHGMW/EHIMAIBHBIX e/ U JOKyMEeHTOB I/ YHUUTOKeHUsI

7. Pexxum xpaHeHUsI KOHUIeHIIMATBHBIX JOKYMEHTOB U 0bpalljeHUst C HUMA

8. [IpoBepku HanMMuusi KOHPUAEHLIUATBHBIX JOKYMEHTOB

IIpumep 3a1aHUs:

1. Opranusanust KOHPHUIeHIMaIBbHOTO 10KyMeHToobopoTa
2. TToHsITHe Y IPUHLIUATIBI OPTaHK3al[UM KOH(MUIEHI[HA/ILHOTO JOKyMEHT0000pOoTa
3. Cucrema 0oCTyma K KOH(W/eHIMA/TbHBIM JOKYMEeHTaM_

6.2.2.1.2 Kpurepuu orjeHUBaHUA

Y poBerBopuTe/IbH
OT1an4yHO Xopouio o HeypoBiieTBopuTe/1HO
90-100 — oTBeT 76 -89 — oTBET B 75-61 — oTBeT B MeHee 60 — OTBeThI Ha
TIpaBU/TbHBIMN, 11eJI0M OCHOBHOM TeOpPeTUUeCKYI0 YacTb
JIOTUYeCKU TMpaBUJTbHBIM, TMpaBU/IbHBIN, HerpaBU/IbHbIE WU
BBICTPOEH, JIOTUYeCKHU JIOTUYeCKU BBICTPOEH, HeIoJIHEIe.
HCTIOMb30BaHa BBICTPOEH, KCTIOb30BaHa
rpodeccroHanbHast HCII0/Tb30BaHa ripodeccroHabHast
TePMUHOJIOTUSI. ripoeccroHabHast TePMUHOJIOTUS.
OO6yuatomumiicst TePMUHOJIOTUS.
MPaBUILHO OO6yuaroruiics B
WHTepIpeTUpyeT 11€JI0M MPaBU/IbHO
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T0JTyYeHHBIN VHTepIIpeTUupyeT
pe3y/bTar. TOJTyYeHHBIH
pe3y/bTar.

7 OcHOBHas y4yeOHas MTepaTrypa

1. [Tetpenko B. U. 3auuTa nepcoHasbHbIX JAaHHBIX B UH(OPMaLJMOHHBIX CUCTEMaX.
[TpakTuKy™m : yuebHOe rocobue st By3os / / B. U. Tletpenko, Y. B. Manapuiia, 2024. - 108.

[Caiit] — URL: https://e.lanbook.com/book/392402

2. T'yryeBa T. A. KoHbuzeHi[uansHOe [e/0TpOM3BOICTBO [DeKTpoHHbBIN pecypc] : yueGHOe
nocobue / T. A. T'yryesa, 2023. - 199.

[Caiit] — URL: https://znanium.ru/read?id=430277

3. OcaBemok E. A. MHbopMalioHHasi 6€301acHOCTb TOCYJapCTBa U 06II[eCcTBa B KOHTEKCTe
nesitenibHOCTM CMMU : MmoHorpadus / E. A. Ocagentok, 2023. - 92.

[Caiir] — URL: https://e.lanbook.com/book/330518

4. ITpoxopoga O. B. NHbopmatroHHas 6e3omacHOCTS 1 3amura uHdopmarmm / O. B.
ITIpoxoposa, 2023. - 124.

[Caiit] — URL: https://e.lanbook.com/book/293009
8 Jono/iHUTE/TbHAA yUyeOHasi TMTepaTypa M CIpaBoOYHast

1. KpanuBuH O. M. TpygoBoii foroBop. 3akitoueHue. MismeHnenue. [IpekpaiijeHue. 3aijura
TIepCOHaJTBHBIX JaHHbIX paboTHUKOB / O. M. KpanmsuH, 2009. - 223.

2. BoiikoBa O. @. [lepcoHabHbIE JaHHBIE: 00pab0TKa, UCTIOb30BaHUE U 3alll|Ta :
MeToaudeckue pekomeHzaiuu / O. ®. bolikoea, 2013. - 117.

3. KynsieB H. H. KondwugeHimansHoe Je10NMpor3BO/CTBO U 3allUILeHHBIA 371eKTPOHHbIN

JIOKYMEHTOO00O0POT : yueOHHMK [/t By30B 110 HarpasieHussM 032000 "JoKyMeHTOBejeHe U
apxuBoBezienue", 080500 "MenemxmenT", 090100 "VHpopmarmonHas 6e3omacHocTs" [u ap.] /
H. H. Kynsies, A. C. Jlemyuikus, A. I'. ®abpuunos, 2011. - 449.

4. KoHdueHIManbHOe [1e/I0NPOU3BO/CTBO U 3allUIL{eHHbIN 3/IeKTPOHHBINA JOKYMEHTO000DOT :
yueOHUK /i1 By30B T10 HarpaBjieHusiM noarotoBky 032000 "JokyMeHTOBeZieH e U
apxuBoBezienue", 080500 "MenemxmenT", 090100 "MHpopmarmonHas 6e3omacHocts", 032001

" lIoKyMeHTOBe/leHHe U IOKyMeHTaIlMOHHOe obecrieueHue ynpasiaenus”, 080507 "MeHemkMeHT
opranuzatmu’’, 090103 "Opranu3auys 1 TexHosorus 3awutel vHGopmauuu" / H. H. Kynses, A.

C. Hemymkus, T. B. Kongparosa, A. I'. ®abpuunos, 2015. - 497.
9 Pecypcsl cetu VIHTepHeT

1. http://library.istu.edu/
2. https://e.lanbook.com/

10 ITpodeccuoHa/bHBIE 0a3bl JAHHBIX
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1. http://new.fips.ru/
2. http://www1.fips.ru/

11 TIlepeyeHr WH(OPMALMOHHBIX TEXHOJIOTHUW, JIMIEH3HOHHBIX M  CBOOOJHO
pacnpocTpaHsieMbIX CHeIlHaTU3MPOBAaHHbIX MPOrpaMMHBIX CPeACTB, HH(OPMaLOHHBIX
CIIPaBOYHBIX CUCTEM

1. Microsoft DreamSpark Premium Electronic Software Delivery_2018

2. Microsoft Office 2007 Standard - 2003 Suites u 2007 Suites - moctaBka 2010
12 Marepua/ibHO-TeXHHUYECKoe ofecreyeHUue AUCIUILTHHbBI

1. ITpoekTop mynbTuMeara BenQ MW621ST(c skpaHom 3*3 m)

2. OkpaH ScreenMedia GoldView 274*206 HacTeHHbIN

3. Pabouas cranmusa: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k UBIT/MbIib/kKa+ I10O

4. Pabouas cranius: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k UBIT/mbIib/kKa+ I10O

5. Pabouas cranmus: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k UBIT/mbiib/kKa+ I1O

6. Pabouas cranmus: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k UBIT/mbiib/kKa+ I1O

7. Pabouas cranmus: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k UBIT/mbIib/kKa+ I10O

8. Pabouas cranmusa: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k UBIT/Mbiib/kKa+ I1O

9. Pabouas cranmus: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k UBIT/Mbiib/kKa+ I10O

10. Pabouas craniusi: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k UBIT/Mbiib/kKa+ I1O

11. Pabouas craniusi: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k VBIT/mMbIiis/kn+ 1O

12. Pabouas craniusi: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k VBIT/mMbiiis/kn+ 1O

13. Pabouas craniusi: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k UBIT/MbIib/kKa+ I10O

14. Pabouas craniust: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/610k VBIT/mMbIiis/kn+ 1O
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15. Pabouas cranums: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/6n0k UBIT/Mbltub/ka+ 1O

16. Pabouas cranums: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/monH.19" LG/6n0k UBIT/Mmbltub/ka+ 1O

17. Pabouas cranust: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/6n0k UBIT/Mbltub/ka+ 1O

18. Pabouas cranumst: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/monH.19" LG/6n0k UBIT/Mbltub/ka+ 1O

19. Pabouas crannust: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/6n0k UBIT/Mbltub/ka+ 1O

20. Pa6ouas craniusa: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/6n0k UBIT/Mbltub/ka+ 1O

21. Pabouas craniusa: ASUS P5Q-EM/Intel Core 2 Duo E8500/DDRII DIMM 2Gb/320
Gb/DVD-RW/512Mb PCI-E GF/mon.19" LG/6n0k UBIT/Mmbltub/ka+ 1O
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