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1 OBIIASI XAPAKTEPUCTHUKA PABOYEN ITIPOIT'PAMMBI YUEBHOM
AACHUITIINHBI
«AHdpopManuOHHbIE TEXHOJIOTHU B IOPUAHYECKON AeITeJIbHOCTH

1.1 Mecto auCHMIUIMHBI B CTPYKTYpe OCHOBHOH mpodecCHOHAILHON 00pa3oBaTeabHOI
nporpamMmbl: 001IEeTPOGECCHOHATBHBIN ITUKITL.

YueOnas mucummiuHa «MHMOpPMAIMOHHBIE TEXHOJIOTUM B IOPUAWYCCKOM JEATCILHOCTH

SIBJISICTCS 00s3aTEIPHOM YacThI0 00IIenpo(heCcCCHOHATBLHOTO ITMKIIa TPUMEPHOM 00pa30BaTeIbHOM

nporpammsl B cooTBeTcTBHH ¢ PI'OC CIIO no cnenuansioctu 40.02.04 FOpucnpynenuus.

1.2 leapb ¥ muIaHUpPYeMble Pe3yJIbTATHI OCBOCHUS Y4eOHOM AUCIUNIHHBI
B pesynbTaTe M3ydeHMs] MUCHUIUIMHBI CTYACHT JOJDKEH OCBOUTH ClENyIolue oOmue
KOMIICTCHIINN .
IlepeyeHb 00X KOMIIETEHIIUI

Kon HanMeHoBaHue 00X KOMMETEHINIA

OK 01 | BoiOupate cmocoObl  pemieHus 3agad  Opo(ecCHOHATBHOW  AEATEIbHOCTH
MPUMEHUTEIBHO K Pa3JIMUYHBIM KOHTEKCTaM

OK 02 | Mcnonp30BaTh COBPEMEHHBIE CpEACTBA IIOMCKA, aHalIW3a W HUHTEPIpPETALUU
uHpopManuu, ¥ WHPOPMALMOHHBIE TEXHOJOTHH JUIi BBINOJHEHHUS 3a1ad
npodecCuOHAIbHON 1S TEIbHOCTH

Ilepeuenb mpogeccuoHAJIbHBIX KOMIIETEHIH

Kon HaunmenoBanue npogeccHOHAJIbHBIX KOMIIETEeHIUH
IIK 1.3 Bnagers HaBbIKaMHM IOATOTOBKHM IOPUAMYECKHUX JOKYMEHTOB, B TOM YHCJIE C
MCI0JIb30BaHUEM MH(POPMAIIMOHHBIX TEXHOJIOT .
I1K 3.4 Pa3pa0aTbIBaTh MPOEKTHI OPUANYECKHUX TOKYMEHTOB

TpeboBaHust K TUTAHUPYEMBIM pe3yJibTaTaM OCBOCHHS JUCUUIUIMHBI TPEICTABICHBI B
TadIuIe:

Koabl komnerennui Ymenus 3nanus
(OK, IIK)

V1. BoisaBasaTe 1 3pPeKTUBHO 31. OCHOBHbIE HCTOUHUKHI
UCKaTh UH(OpMAIIHIO, uHpOpMaLIUU U pecypehl s

OK 01 HEOOXOUMYIO JUISl pEIICHHUS pelieHus 3a1a4 1 mpooseM B
3aJ]auu ¥/UIH IPOOJIEMBI, npo¢eCCHOHATLHOM /MU
OTpesieNATh He0OX0IUMMbIe COLIMAJIbHOM KOHTEKCTE.
pecypchl.
V2. Onpenensats 3a1auu AJis 32. Homenkiarypy
MOKCKa UHPOPMALIUY; MH(POPMALMOHHBIX HICTOYHUKOB,
V3. Onpenensate HEOOXOANUMBIE MPUMEHSEMBIX B
UCTOYHUKU MH(POPMALINY; npodeccuoHaTbLHON
V4. [InanupoBath Iporecc JIEATEIIbHOCTH;
MIOMCKa; 33. IlpueMsl CTpyKTYpUpOBaHUS

OK 02 V5. CtpykTypupoBaTh nH(popManuu;
NoJy4aeMyro HH(opMaIuio; 34. ®opmar opopmIIeHHS
V6. Boigensars Haubosee pe3ybTaTOB MOUCKA
3HaYUMOE B [IEPEUHE uHpOpMalINU, COBPEMEHHbIE
nHpopmanuu; CpEICTBA M YyCTPOMCTBA
V7. OueHuBarh NPaKTHUECKYIO uHpOpMaTH3aIUH;
3HAYUMOCTb pe3yJbTaToB Noucka; | 35. [lopsaaok ux npuMeHeHus 1
Y8. Odhopmiate pe3yabTaTsl pOrpaMMHOE 0OecTieYeHUE B
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TIOMCKA, IPUMEHSTh CPEACTBA
UH(POPMAIIMOHHBIX TEXHOJIOTUN
JUTSI pelIeHus podeccnoHaTbHBIX
3ajay;

¥9. Ucnonp30BaTh COBPEMEHHOE
porpaMMHOE 00eCTICueHHE;

V10. Mcnonp30BaTh pa3inyHbie
U(PPOBBIC CPEICTBA JIJISl PEIICHUS
po(eCcCHOHANTLHBIX 3a]1a4.

po(hecCHOHATLHOM IS TEIILHOCTH
B TOM YHCJIE C UCIIOJIb30BAHUEM
U POBBIX CPEICTB.

V11. IIpuMeHsSITh COBpEMEHHBIE
WH(OPMAIIMOHHBIC TEXHOJIOTUU
JUISl TIOMCKA U 00paboTKH
paBOBOW MH(pOPMALIUHU

36. IIpaBuna cocTaBiieHUs
FOPUJTMYECKUX JOKYMEHTOB.

K 1.3
0hOpMIICHHUS FOPUIUYSCKUX
JIOKYMEHTOB;
V12. CocTaBisATh pa3jinyHbIe
BH/JIbI FOPUIMYECKUX JTOKYMEHTOB.
V13. OcymiecTBisTh 37. IlpaBuna BeaeHus: pabOTHI C
HE0OXOAUMYIO padoTy ¢ 3asIBJICHUSIMU TPAKJIAH U
MOCTYMHUBIIUMHU B opraHu3aiui B
MIPaBOOXPAHUTEIBHBIN OpPraH OT MIPaBOOXPAHUTEIHHBIN OpraH;
TpaKJIaH U OpraHU3aIHK 38. [IpaBuna BeaeHuUs: pabOTHI C
K 3.4 3asBJIICHHUSIMU,; 0o0OpalleHUs MU TPaKJlaH 1

V14. OcymecTBisaTh
HE0OXOAUMYIO padoTy ¢
MOCTYMUBIIMMHU B
MIPaBOOXPAaHUTEIHHBIN OpraH OT
rpakJaH U OpraHu3aIuii
oOpareHui.

OpraHu3aiui B
MIPaBOOXPAHUTEIBHBIN OpraH.




2 CTPYKTYPA M COJIEP)KAHUE YUYEFHOM JJUCIHUATLIIMHBI
2.1 O0beM yueOHOM AMCUMILIMHBI M BUABI Y4eOHOI padoThl

Bun yuyeOHo# padoThI Oo0bem B
yacax

Y4yeOHasi HATPY3KAa 00y4aIONIUXCS 64
W3 HUX BAPHMATHBHAS YACTh:
B TOM YHCJIE:

JICKIIUHU, YPOKH, CEMUHAPbI 4

MPAKTUYCCKHUE 3aHITHS

71a00paTOPHBIE 3aHATHS 60

caMmocCTosITeNIbHas paboTa 00yJaromIUXCsI

IIpomexyTouHas arrecTauus B gopme
nuddepeHIMPOBAaHHOTO 3a4eTa

3 cemecTp

BapI/IaTI/IBHaSI gacTh 20 yacoB HallpaBJICHA Ha er'Iy'6J'I€HI/Ie IIOArOTOBKH o6yqa}0mnxc;1.




2.2 TeMaTH4YeCKHH IJIaH U CoaACpKaHue y'{eﬁnoifl AUCHUIIIIMHBI «HH(bOpMﬂIII/IOHHLIe TEXHOJIOI'MA B lOpH)IquCKOﬁ JACATCIBbHOCTH)

HaumenoBanue pa3aejioB U TEM

Conep:xxanue yueOHOro MaTepuaia u (pOpMbl OPraHU3aALMU JAeATeIbHOCTH
00yJamuxcs

Oo0Lem
4acoB

Koabl koMneTeHIui,
¢popmupoBanmnio
KOTOPBIX CIIOCOOCTBYET
3JIEMEHT IPOrpaMMbl

1

2

w9

4

Pasnes 1. [lpumenenne nHGOPMAIMOHHBIX TEXHOJIOTHII B IOpUANYecKoii cdepe.

A

Tema 1.1. [lonsiTHe U CYIIHOCTH
HH(OPMALMOHHBIX CHCTEM U
TexHoJiorui. IlpaBoBas
uHpopManus

Coaep:xanue yueOHOro MaTepHaJia

I. Henu, 3agaun qucuuruiviel. [TosTrs nHOOPMAIIMOHHON TEXHOJIOTHH,
uHpOopMaLMOHHON cucTembl. [IpuMeHeHne nH(OPMALIMOHHBIX TEXHOJIOTUH B
IOPUCTIPYACHLIUH.

2. Ilonatue wu cTpykTypa mpaBoBoil wuHpopmauuu. OdunuanbHas
IIpaBoOBast uHpOpMaIH. Wndopmanus WHAUBU1YaJIbHO-IIPABOBOTO
XapakTepa, UMelas opuaudeckoe 3HaueHue. HeoduinumaneHas mnpaBoBas
uH(popManus

3. CriocoObl  00paboTKH, XpaHEHHs, MepeAayd U HaKOIJICHHUS
uHpopmanuu. TexHudyeckoe U nporpaMMHoe odecrieueHrne nH(PpOpMaLMOHHBIX
TEXHOJIOTHI

4. Knaccudukanus m coctaB MHPOPMALMOHHBIX cUCTeM. JKU3HEHHBIH
LIUKJ THPOPMAIIMOHHBIX CUCTEM.

Bcero o reme:

OK 01, 0K 02,IIK 1.3

Tema 1.2. 3amura
uHopmanuu B
HH(OPMALMOHHBIX CHCTEMAaX

Coaep:xanue yue0HOro MaTepHaJia

1. [TonsTre 3amuTsl MHGOPMAMKU U MHPOPMALIMOHHON OE3011aCHOCTH.
[TpuHIMMIB! ¥ cIOCOOBI 3aIUTHI HH(OPMAIMK B MHPOPMALIMOHHBIX CUCTEMAX.
2. XapakTepucTuka yrpo3 6e3onacHocTH HHGOPMAIIMH U UX HCTOYHUKOB.
Mertonbl obecnieueHust HHGHOPMAIIMOHHON 0€30MacHOCTH

3. [IpaBoBoe obecrnieueHue NMpuUMeHEeHHs] HHPOPMALIMOHHBIX TEXHOJIOTUN
¥ 3aIIUTHl HTHPOPMAIUH.

JlaGopaTopHble 3aHATHS

JlaGopatopnas pabota Nel. CocraBienue cxemsl «MHpopmanys B IpaBoBOH
cucTeMe»

Bcero o reme:

OK 01, OK 02

Pa3nea 2. TereKOMMYHUKAIIMOHHBIC TEXHOJIOTHH B PO¢eCCHOHATIBHOM /1esiITeIbHOCTH

Tema 2.1. JIokajbHbIE U
rj00aJIbHble KOMIIbIOTEPHbIE

Coaep:xaHue yueOHOT0 MaTepHaJia

JlabopaTopHble 3aHATHS

OK 01, OK 02




ceTn

JlaGopaTtopHnas pabota No2. dopmupoBaHue 3a1IpocoB Il PaOOTHI B CETH
WHTEPHET Ha MpuMepax 0a3 JaHHBIX Pa3IMIHOTO HA3HAYCHHUS: FOPUITICCKIX
(paBOBBIX ), OMOIMOTEYHBIX, COIMAIBHBIX, KAAPOBBIX H JIP.

JlaGoparopnas padota Ne3. Vcronb30BaHHE CEPBUCOB U MHPOPMALMOHHBIX
pecypcoB cetu VlHTEepHET B IpodeccroHanbHOi nesarensHocTH. CocTaBiIeHne
pe3toMe I PACCHUIKH 10 KaHaJlaM 3JIEKTPOHHBIX KOMMYHUKAILIUH.

Bcero nmo treme

Pasznea 3. TexHOJIOTHMH CO3AaHUS
npodeccuoHaIbLHbIX 32124

U npeodpa3oBaHus MHPOPMALMOHHBIX 00BEKTOB JIsl pelleHHUsI

24

Tema 3.1 O0paboTka
TeKCTOBOM nHpopmauuu B MS
Office Word

Coaep:xanue yueOHOIro MaTepHaJia

JlabopaTopHble 3aHATHSA

JlaGoparopnas padota Ned. Co3nanue, perakTupoBanue U popMaTHpOBaHHE
nokymeHToB B MS Office Word. Co3ganue u opopmiieHne MapKUPOBAaHHBIX,
HYMEpPOBaHHBIX U MHOTOYPOBHEBBIX CIIHCKOB, F'a3€THBIX KOJOHOK. 3aIlCh

dbopmyi.

JlaboparopHuas pabota Ne5. Pabora ¢ Tabnumamu B MS Office Word.
OdopmiieHre TOKYMEHTOB C rpadguaeckumu 00bekTamMmu. CHOCKH.
['unepccbuiku

Jlaboparopuas padota Ne6. Mcnons3oBanue ctuiet, mabdaonos B MS Office
Word. ®opmupoBaHue OraBiIeHNs U CIUCKA WITIOCTpaiuid. KoJoHTUTYIIbL.
IToxroroBka K mnevyaTy.

Bcero o reme:

12

OK 01, 0K 02, IIK 1.3

Tema 3.2 Tabau4uHbIi
npoueccop MS Office Excel

Coaep:xanue yueOHOIro MaTepHaJia

JlabopaTopHble 3aHATHS

JlaGopaTtopnast pabora No7. Co3nanue u peakTUpOBaHUE TAOJIHUII.
OTtHocuTenbHas U a0COTIOTHAS aJipecanus B TaOIUYHOM Mporieccope MS
Excel.

JlaGopatopHas paborta Ne8. ITpumeHeHune GyHKIMNA Pa3TUUHBIX KaTETOPHA
MS Excel nist penieHrs 1 aHajin3a IOpUANYECKUX 3a1a4

JlabGopaTtopHnast pabota Ne9. I'paduueckwuii ananm3 ganasix B MS Excel.
XapaKTepUCTUKU PA3IMUHBIX TUIIOB JuarpaMM. OcoOEHHOCTH HACTPOMKH
JMiarpaMM pa3iMYHBIX TUTIOB: KOMOMHUPOBAHHBIE, C HAKOTUICHUEM.
CrnapknaiiHsl.

Jla6opaTtopnast padota Nel(. Co3nanue u mpeodpa3oBaHUE CBOJIHBIX TaOIHII.
Anammnz JaHHBIX C IIOMOIIFKO CBOAHBIX T216J'II/H_[. CBOI[HBIG AuarpaMmabl

OK 01,0K 02, IK 1.3
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JlaGopaTtopHnast padota Ne 11. Pemienne ropuanueckux 3a/1a4 ONTHMHU3AINH

cpeactBamu Excel. Tpancnoptaeie 3agaun. Makpochl. 2
Bcero no teme: 10
Coaep:xanue yueOHOro MaTepuaJia OK01,0K 02,1IK 1.3
Tema 3.3 TexnoJsioruu co3ganusi | JIabopaTopHble 3aHATHSA
1 00padoTKu rpapuyeckom JlaboparopHnas padota Ne 12. Co3nanue MyJapTUMENUWHBIX IPE3EHTALUN B 5
uHopmMannu MS Power Point.
Bcero no reme: 2
Pa3znea 4. Texnosiorum noncka nHpopManmuu B OPUANYECKO 1eATeJTbHOCTH 28 OK 01, OK 02
Tema 4.1 Coaep:xanue yueOHOro MaTepHaJia K 1.3, [IK 3.4
HNudpopmannoHHbIe JlabopaTopHble 3aHATHS
CHCTEMBI B JlaGopaTtopHnas pabora Nel3. CocraBnenue cxembl «Kiaccudukamms 5
npogeccnoHaIbHOIMI ABTOMATH3MPOBAHHBIX MH(POPMAITMOHHBIX CHCTEM»
eATeJILHOCTH Bcero nmo teme: 2
Tema 4.2. CnpaBouno- | Cojaep:kaHue y4eOHOro MaTepuajia OK 01, OK 02
NpaBoOBbIe CHCTEMBbI JlaGopaTopHbIie 3aHATHS IIK'1.3,1IK 3.4
KaK CPeJICTBO MOUCKA Jlaboparopuas pabota Nel4. OcHOBBI paObOTHI B CIIPAaBOYHO-IIPABOBOM CUCTEME 4
IOPUAHYECKOH «"apaHT»
uHpopmanuu JlaGopatopHas pabota Nel5. OcHOBBI pabOTHI B CIIPaBOYHO-IIPABOBOM CHCTEME 4
«Koncynprantllimrocy
JlaGopatopHas pabota Nel6. ITouck nnpopmanuu B CIIC «Koncynbrantllmocy 4
JlaGopaTtopHnast pabota Nel7. CripaBouHO-TIPaBOBBIE CUCTEMBI: COTIOCTABUTEIbHBIN 4
aHaJIN3.
JlabopaTtopnast pabora Nel8. Kommnekcnas padota B CIIC «Koncynsrantllmocy 4
JlaGopatopHas pabota Nel9. Pabora B ciipaBouHo-nIpaBoBoii cucteme «Kogekcy 4
Bcero no teme: 22
Tema 4.3. Coaep:xkaHnue yueOHOIro MaTepHaJia OK 01, OK 02
HNHTerpupoBaHHbIii JlaGopaTopHbie 3aHATHS IIK 1.3, 1IK 3.4
0aHK NMpaBoBOii JlabopaTtopHnast pabota Ne20. PaGoTa ¢ MHTErpupOBaHHBIM OAaHKOM «3aKOHOIaTEIHCTBO 4
uHpopmannu Poccun»
«3aKO0HOAATEIbCTBO Bcero no reme:
Poccun» 4
IIpome:xxyTouyHasi arrecTanus - AU depeHIMPOBAHHBIN 324ET
Bcero: 64




3 YCJIOBHUSI PEAJIM3ALIUM PABOYEI IPOTPAMMBI YUEBHOI
T CHATITAHBI

3.1 MaTepuajbHO-TeXHHYeCKOe o0ecnieueHne

Jns  peanuzanMyd TPOTpaMMbl  YU€OHOH JUCHUIUIMHBI TPEAYCMOTPEHBI  CIETYyIOIINe
CHeIHalIbHbIC TOMEIICHUS

YuranbHuslii 3a1 (aya. 103)

KommiekT ydeOHoit mebenu Ha 30 mocalo4HBIX MECT, TIEPEHOCHOE MYJIbTUMEIUHHOE
obopynoBaHue: HOYTOYK, BUICOMPOEKTOp, dKpaH HacTeHHbI; 15 TIK c¢ Beixomom B Internet
JUIECH3UOHHBIM  TPOrpaMMHBIM ~ OOeclieuyeHueM, CBOOOJHBIM JOCTYIl K COBPEMEHHBIM
npodeccuoHaIbHBIM 0a3aM JaHHBIX W HMH()OPMAIMOHHBIM pecypcaMm cetu Internet, k
KOMIUIEKTaM OubOinoTeyHoro (oHaa, K CHEUUATM3UPOBAHHOM CIPAaBOYHOW U y4eOHOM
muteparype. Jlunensunonnoe nporpamMmmHoe obecrieuernne Microsoft® Windows Professional 7
Russian; Microsoft® Windows Professional 10 Russian; Microsoft® Office 2010 Russian;
Microsoft® Office 2013 Russian; Microsoft® Office 2016 Russian; aHTHBHpYyCHas 3amuTa
DrWeb.

KaOouner wuHpopmaTukn, wWHGOPMALMOHHBIX TEXHOJOTHH B OPHINYECKOMH
nesteabHocTu (aya. 209)

Komruiext yue6HOI mebenu Ha 27 MOCaJ0YHBIX MECT, pabouee MECTO MpenoaaBaTelis,
JI0CKa, MEPEHOCHOE MYJIbTUMENUHHOE 00OpYyIOBaHUE: BUAECOIPOEKTOP, SKpaH HACTEHHbIN; 27
[1K c Beixogom B Internet, CBOOOAHBII JOCTYN K CHEHATN3UPOBAHHON CIIPABOYHOM U ydeOHOM
nutepatype.JlunensnonHoe nporpaMmmHoe obecnieuenue: Microsoft® Windows Professional 7
Russian; Microsoft® Windows Professional 10 Russian; Microsoft® Office 2010 Russian;
Microsoft® Office 2013 Russian; Microsoft® Office 2016 Russian; aHTHBHpyCcHasi 3aiiuTa
DrWeb; miatdpopma nanoCAD; TUM Kpeno; «Koncynprantllnrocy.

3.2 UupopmannoHHoe odecniedyeHne

IIepeyeHb OCHOBHOM M JOTIOJIHUTENBHOU JIUTEPATYPBI, JEKTPOHHBIX PECYPCOB:

OcHoBHas nTUTepaTypa:

1.MuxeeBa, Enena BuxktopoBHa. IHpopMaIiiOHHBIE TEXHOJIOTUU B MPOdECCHOHATbHON
nestenpHocTH : yueOHuk mius CIIO / E. B. MuxeeBa, O. WM. Turtoma. - 5-¢ wu3ganHwue,
crepeotunHoe. - MockBa : Axamemus, 2021. - 411 c. : puc., Tabn. - (IIpodeccuonanpHoe
oOpa3zoBanmue). - bubnuorp.: c. 405- 406

2.HpopmaniMoHHbIE TEXHOJOTMM B IOPUIAMYECKON JESATENIbHOCTH : YYEOHHK U
NPaKTUKYM Ul cpefHero mpocdeccuoHanbHoro oopasosanus / T. M. bensesa, A. T. KynuHos,
H. B. INanssnoBa, C. I'. UybykoBa ; orBercTBeHHBIH penakTop C. I'. UybykoBa. — 3-e u3.,
nepepad. u gon. — MockBa : U3znatensctBo HOpaiit, 2025. — 314 ¢. — (Ilpodeccronanbroe
obpazoBanue). — ISBN 978-5-534-00565-3. — Texkcr : anextponnsiii // OOpa3zoBarenbHas
mwiarpopma FOpaiit [caiit]. — URL: https://urait.ru/viewer/informacionnye-tehnologii-v-
yuridicheskoy-deyatelnosti-560932#page/1

3.MubopmMallMOHHbIE TEXHOJIOTUM B IOPUCIPYACHLUMU : Y4YeOHHMK JUISI CpEIHEro
npodeccuonansHoro obpazosanust / nox pen. I1. B. Epecvko, C. E. YannoBa. — Mocksa :
Hopma : THOPA-M, 2025. — 436 c¢. — (Ab ovo) — DOI 10.12737/2187056. - ISBN 978-5-
00156-415-7. - Tekcr : anextponnsiid. - URL: https://znanium.ru/read?id=462778

4 lnpopMariioOHHbIE TEXHOJOTHH B IOPUAMYECKON JEATENBHOCTH : YUEeOHHWK s
cpenHero npodeccuoHanbHOTO 00pa3oBanus / mon obmiel penakmueit 1. Y. Ky3nenosa. — 4-¢

u3n., mnepepadb. u gom. — MockBa : HM3marensctBo IOpaiit, 2025. — 436 c. —
(ITpodeccuonanbuoe odpazoBanue). — ISBN 978-5-534-18194-4. — TekcT : 37I€KTPOHHBIH //
Oo6pazoBarenpHas miaargopma KOpait [caiit]. — URL: https://urait.ru/viewer/informacionnye-

tehnologii-v-yuridicheskoy-deyatelnosti-564900#page/1
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5.Knouko, U. A. UadopmarimoHHbIe TEXHOJIOTHH B TPO(PECCHOHATIEHON JEATEIHHOCTH :
yuebnuk s CITO / U. A. Knouko. — 3-e u3a. — Caparos, Mocksa : [IpodobpazoBanue, Aii
[Tu Ap Menua, 2024. — 292 c. — ISBN 978-5-4488-1928-5, 978-5-4497-2804-3. — Tekcr :
QJIGKTPOHHBIA // DNEKTpOHHBIM pecypc mHQpPOBO  obpazoBarenpHOU cpenbl  CIIO
PROFo6pazoBanue : [caiiT]. — URL: https://profspo.ru/reader/book/138127

6.Kynpusiaos, /1. B. Undopmanmnonnoe obecriedenne npodeccuoHaIbHOM 1eITeThbHOCTH
: yUeOHUK U TPAKTUKYM ISl CpeHero npodeccnonaibHoro oopazosanust / 1. B. KynpusHoB. —
2-¢ wusnm., mepepad. m gom. — MockBa : WsmarenbctBo FOpaiit, 2024. — 283 c. —
(ITpodeccuonanbuoe odpazoBanue). — ISBN 978-5-534-17829-6. — TekcT : 37I€KTPOHHBIH //
Oo6pazoBarenpHas miaargopma KOpait [caiit]. — URL: https://urait.ru/viewer/informacionnoe-
obespechenie-professionalnoy-deyatelnosti-537693#page/1

JlononHuTenbHAs TUTEpaTypa:

1.Hemmoa, T. . KomnbroTepHas rpaduka u web-au3aiiH : yueOHoe mocobue / T.H.
Hewmmona, T.B. KazankoBa, A.B. [llusikun ; nox pen. JI.I'. I'arapunoit. — Mocksa : ®OPYM :
NHO®PA-M, 2024. — 400 c. + [om. wmatepuansl [OnekTpoHHBINM pecypc]. — (Bwicmee
oOpazoBanmue). - ISBN 978-5-8199-0703-0. - Tekcr : oaektponHsni. - URL:
https://znanium.ru/read?1d=435973

2.bammakoBa, E. V. Mudopmatnka m HHPOPMAINMOHHBIE TEXHOJOTHUU. TEXHOJOTHS
pabotel B MS WORD : yuebHoe mocooue / E. M. bammakoBa. — 2-¢ u3a. — Mocksa : Aii [Iu
Ap Memua, 2024. — 90 c. — ISBN 978-5-4497-3415-0. — Tekct : 31EKTpPOHHBIA //
DIIeKTPOHHBIN pecypc 1uppoBoit odpaszoBarenpHoii cpenbl CIIO PROFobOpa3oBanue : [caiT]. —
URL: https://profspo.ru/old-viewer?publicationType=books&publicationld=142074

3.bammakoBa, E. U. Madopmarnka u wHOpMAIMOHHBIE TEXHOJOTHH. YMHBIA Excel:
oubimoteka GyHkumii : yueoHoe mocodue / E. 1. bammakoBa. — 2-e¢ uzn. — Mocksa : Aii [1n
Ap Menua, 2024. — 109 c. — ISBN 978-5-4497-3416-7. — TekcT : 31€KTpPOHHBIH //
DIeKTPOHHBIN pecypc mudpoBoit oopaszoBarensHoit cpenbl CIIO PROFobOpa3oBanue : [calT]. —
URL: https://profspo.ru/old-viewer?publicationType=books&publicationld=142075

4.benamn, B. 0. HWHopMannoHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHH : Y4eOHO-
meroandeckoe mocodue mis CIIO / B. 1O. benam, A. A. CannaeBa. — 2-¢ uza. — Capatos,
Mockaa : IIpodobpazoBanue, At [Tu Ap Meaua, 2024. — 72 c. — ISBN 978-5-4488-2190-5,
978-5-4497-3493-8. — TekcT : DIEKTPOHHBIM // ONeKTpoHHBIH pecypc UudpoBO

obpazoBatensHON cpeasl CIIO PROFo6pazoBanue : [caiit]. — URL: https:/profspo.ru/old-
viewer?publicationType=books&publicationld=142512

5.3ab6enun, JI. FO. KomnblotepHas rpaduka u 3D-monenupoBaHue : yuyeOHOe mocobue
mis CIIO / JI. 1O. 3abenun, O. JI. lrerinbax, O. B. Huap. — 2-e uzn. — CaparoB :
[TpodobpazoBanue, 2024. — 258 c. — ISBN 978-5-4488-1188-3. — TekcT : ANeKTpOHHBIH //
DOneKTpoHHBIN pecypc 1udpoBoit oOpazosarensHoi cpeasl CIIO PROFobpazoBanue : [caift]. —
URL: https://profspo.ru/old-viewer?publicationType=books&publicationld=139097

6.Ucauenxo, O. B. IHpopmaIoHHbIE TEXHOIOTHH B MPOPECCUOHANBHON J1eATEIbHOCTH
: yueObHoe mocooue / O.B. Hcauenko. — Mocksa : MHDOPA-M, 2025. — 186 ¢. — (Cpennee
npodeccuonansHoe obpazoBanue). — DOI 10.12737/1171935. - ISBN 978-5-16-016505-9. -
Tekcer : anextponHsiid. - URL: https://znanium.ru/read?1d=460563

7.Kocunenko, H. C. HWHdopmanroHHble TEXHOJIOTMM B  HpodecCHOHATbHON
nesteabHocTH : yaeoHoe mocobue mius CITO / H. C. Kocunenko, U. I'. ®@puszen. — Capartos :
[TpodobpazoBanue, 2025. — 270 c. — ISBN 978-5-4488-1575-1. — TekcT : 2neKTpOHHBIN //
DneKTpOHHBIN pecypc mudpoBoit odpazosarensHoi cpeasl CIIO PROFobpazoBanue : [caift]. —
URL.: https://profspo.ru/old-viewer?publicationType=books&publicationld=150790

8.Iletnuna, E. M. MHpOpMaIIMOHHBIE TEXHOJIOTUU B MPOPECCHOHATHHON JEATEIHHOCTH :
yaebnoe mocooue mis CIIO / E. M. Ilernuna, A. B. ['opb6aueB. — 2-¢ uzn. — Caparos :
[Tpodobpazosanue, 2024. — 111 c. — ISBN 978-5-4488-2183-7. — TekcT : 31€KTPOHHBIN //

11



DIeKTPOHHBIN pecypc mudpoBoit oopazoBarensHoil cpenbl CIIO PROFobpa3oBanue : [caliT]. —
URL: https://profspo.ru/reader/book/142224

9.Camyitnos, C. B. IlpuknagHoe nporpammuoe obecrneyenne. MS Word u Excel :
yueOHoe nocooue / C. B. Camyiinos, C. B. CamyiinoBa. — Mocksa : Aii [Ilu Ap Meaua, 2023.
— 95 c. — ISBN 978-5-4497-1992-8. — TekcT : 3MeKTPOHHBIN // DNEKTPOHHBIA pecypc
muppoBoii  obpazoBatenbHOl cpensl  CIIO  PROFo6pazoBanme : [caiit]. — URL:
https://profspo.ru/reader/book/126618

10.CunatopoB, C. B. HHpopManmoHHbIE TEXHOJIOTMH B NPodheCCHOHATBHOMN
nesaTeabHoCTH @ yueOHoe nmocobue / C.B. Cunaropos, O.B. [Tukynuk. — Mocksa : UHOPA-M,
2026. — 277 c¢. — (Cpennee npodeccuoHanbHoe oopazoBanue). — DOI 10.12737/1092991. -
ISBN 978-5-16-016278-2. - Tekcr : anexktponHsblif. - URL: https://znanium.ru/read 71d=466046

11.®enotoBa, E. JI. MapopMaIoHHBIE TEXHOJIOTHH B IMPOPECCHOHATBHON AEITETbHOCTH
: yauebnoe nocodue / E.JI. ®enmotroBa. — Mocksa : ®OPYM : UHOPA-M, 2025. — 367 c. —
(Cpennee mnpodeccuonanbHoe oOpasoBanue). - ISBN 978-5-8199-0752-8. - Teker
snekTpoHHbIi. - URL: https://znanium.ru/read?1d=457273

12.Yensmuuaosa, T. WM. UuHopmammonHble TexHONOrMM : ydebHoe mocodume / T.H.
YensaunoBa. — MockBa: THOPA-M, 2025. — 293 c¢. — (Cpeanee mnpocdeccuoHambHOe
obpazosanue). — DOI 10.12737/2132109. - ISBN 978-5-16-019646-6. - TekcT : 31E€KTPOHHBI.
- URL: https://znanium.ru/read 71d=465459

Odunuanbable, CIpaBOYHO-OMOIHOrpadudecKue 1 NepruoIuiecKie u3Ianus

1. Poccmiickas ®enepanms. 3akonsl. TpymoBoi komekc Poccuiickoit ®denmepanuu :
obunuaneHbiii TekcT: [npuHAT ['ocymapcrBenHoit Jlymoin 21 nexabps 2001 roma: omoOpeH
Coserom ®Depnepannu 26 nexadbps 2001 romal: mo coctostHuio Ha 24 sHBaps 2024 rona: ¢
MyTEBOAUTENEM MO CyNeOHON MPaKTHUKE U CPABHUTEIBHON TaOJIMIIeH MOCIEeTHUX U3MEHEHUMN: C
y4€TOM M3MEHEHHUMU: MOpsSAKA BBIILIATHI TOCOOMS MO yXoAay 3a pebéHkoM a0 1,5 ner; B yacTu
oOecrieyeHHs TPYAOBBIX TMpaB paOOTHUKOB, 3aKIIOYHMBIIMX KOHTPAKT O JOOPOBOIHHOM
COICHCTBUY B BBINOJHEHWH 3a/1a4, BO3JIOKEHHBIX HA BOMCKa HalMOHAJIbHOW TBapauun Pd:
u3BneueHne u3 003opa cynaeoHoi nmpaktuku BC P® 3a 2023 rox / Poccmiickas deneparusi.
3axoHsbl. - Mocksa : [IpocniexT, 2024. - 319 c. - ISBN 978-5-392-40758-3: 162.00 p. 44 k3.

2. Poccuiickas @enepauus. 3akoHbl. TpynoBoil kojekc Poccuiickoii ®enepanuum :
obunmaneHeiii Tekct: [mpuHAT ['ocymapctBennoi Jlymoit 21 mexabpst 2001 roma: omobpen
CoBerom ®epeparuu 26 nexadpst 2001 ronma]: mo cocrostHuio Ha 1 oktsaOps 2023 rona: ¢
MyTEBOAMUTENEM MO CyIeOHON MPaKTUKE U CPAaBHUTEIbHON TaOJIUIEH MOCIETHUX U3MEHEHUM: C
yu€TOM M3MEHEHHI: Mep OTBETCTBEHHOCTH 32 KOPPYIIIMOHHBIC TIPaBOHAPYILICHUS; TpeOOBaHUI
MpU TPYIAOYCTPOMCTBE HECOBEPIICHHOJETHUX; TMOPSAKA 3aKIIOUEHHUS TPYAOBOTO JIOrOBOpa C
neAarorndyeckuMu paboTHUKaMU BYy30B: u3BieueHue u3 O63opa cynaeOnoit npaktuku BC PO 3a
2023 ron / Poccuiickas @enepanus. 3akonsl. - Mocksa : [Ipocmekt, 2023. - 319 ¢. - ISBN 978-
5-392-39501-9: 162.00 p. 8 3k3.

3. Poccniickas @enepanus. 3akonsl. ['paxknanckuii koneke Poccuiickoit @enepanum : Y.
1, 2, 3 u 4: opunmaneHelii TekcT: [mpuHAT ['ocymapcTBenHOM Jlymoii]: mo coctosiHuio Ha 17
anpenst 2024 r.: c myTeBogUTENEeM IO CyAeOHOM NpaKTHKE W CPaBHUTENIBHON Tabmuuei
MOCJIEIHUX HW3MEHEHUH: ¢ Yy4€TOM M3MEHEHMH: TopsaKa pa3MEHIeHUusi pacxoJoB Ha
PAacCMOTpPEHHE CIIOPOB O 3aIUTE WHTEUICKTYyaJbHBIX MPaB B aIMHUHUCTPATUBHOM IOPSIKE; B
YaCcTH JTMKBUIAIIUHN OFOKETHOTO UM aBTOHOMHOTO yupexaeHus: [loctanosnenue [lnenyma BC
P® o xommencanuu MmopanbHOro Bpeaa / Poccuiickas ®epepanus. 3akoHbl. - Mocksa :
ITpocnexr, 2024. - 797 c. - ISBN 978-5-392-41631-8 : 322.00 p 11 aks.

4. Poccuiickas @exneparnus. 3akoHbl. ['paxnanckuii kogeke Poccuiickoit @eaeparum : Y.
1, 2, 3 u 4: opunmanbHelii TekcT: [mpuHAT ['ocymapctBeHHo#t Jlymoii]: mo cocrosHuio Ha 1
okTsI0pst 2023 T.. ¢ MyTEeBOAWTENEM IO CyAcOHOW MpaKTUKE W CPABHUTEIBHOW TaOIuIeH
MOCJICIHUX M3MEHEHUM: ¢ YUYETOM M3MEHCHHH: O MOpsaKke pacu€ToB 1U(poBBEIMU pyOIsIMu; 00
olmieM MMyIIecTBe COOCTBEHHHKOB HEABI)KMMOCTH; O TIE€pedyHe JIUI], KOTOpble HE BIIpaBe
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pasrnamare TaiHy: [loctanoBnenue Ilnenyma BC P® o kommeHcamuu MopajibHOTO Bpeaa /
Poccuiickass ®@enepauus. 3akonsl. - Mocksa : IIpocnekt, 2023. - 798 c. - ISBN 978-5-392-
39505-7: 322.00 p. 17 aks.

5. Poccuiickas @epepauus. 3akoHbl. ['pakIaHCKUN MpOIECCYaTbHBIM  KOJEKC
Poccuiickoit denepanuu : o cocTossHUIO Ha 1 okTsi0ps 2022 r.+ myTeBOaUTENb MO CyneOHOM
MIPAKTUKE U CPaBHUTENbHAS TaONIMIIA MTOCIEeAHIX n3MeHeHn. - Mocksa : [Ipocmekr, 2022. - 287
c. - ISBN 978-5-392-35045-2 : 141.00 p. 2 k3.

6. Poccuiickas ®enepanua. Koncturyuus (1993). Koucrurymuss Poccuiickoit
®denepanun : [IpUHATAa BCEHAPOAHBIM rosiocoBanneM 12 nmexabps 1993 roma: ¢ u3aMeHEeHUsIMH,
0100peHHBIMU B X0J1¢ o0mepoccuiickoro ronocoanus 1 utons 2020 roga]: I'ep6. ['umu. ®mnar:
®3 "O rocynapctBeHHOM si3bike PD" / Poccuiickas ®@enepanus. Koncturymus (1993). - Mocksa
: Okemo, 2024. - 94 c. - (3akonbl 1 kojaeKchl). - ISBN 978-5-04-195965-4 : 67.00 p. 4 k3.

7. Poccuiickas @enepanua. Koncturynus (1993). Koncrurymus  Poccuiickoit
Oenepari : ¢ mocineaHuMEu  u3MeHeHUsMU Ha 2022 ronm / Poccuiickas ®epeparus.
Kounctutymus (1993). - Mocksa : Dkxemo, 2022. - 31 c. - (3akonsl u koaekcsl). - ISBN 978-5-04-
158972-1:41.50 p., 42.00 p. 7 3K3.

8. CanoBHuKoOBa, ['anuna JImutpueBna. Kommenrapuii k Konctutyuun PO nocrareinsiii
/ T'. 1. CamoBHUKOBA. - 12-¢ U3/1aHKe, UCIIPABICHHOE U JONOJHEeHHOE. - MockBa : FOpaiit, 2024.
- 244 c. - (IlpodeccuoHanpHble KOMMEHTapuu : cepusi ocHoBana B 2002 r.). - URL:
https://urait.ru/viewer/kommentariy-k-konstitucii-rf-postateynyy-535409#page/l. - 3arn. ¢
TUTYJ. 9KpaHa. - bubmuorp.: c. 243-244. - ISBN 978-5-534-15856-4 : 0.00

9. KommenTapuii k Koncrurymmm Poccuiickoit ®enepanmu / mox pemakmueii C. A.
KomapoBa. — 5-e u3a., nepepad. u gon. — MockBsa : M3parensctBo FOpaiit, 2025. — 410 ¢. —
(ITpodeccuonanpupie kommeHnTapun). — ISBN 978-5-534-17830-2. — TekcrT : 31eKTpOHHBIN //
Ob6pazoBarenbHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/viewer/kommentariy-k-
konstitucii-rossiyskoy-federacii-563426#page/1

Poccuiickue xxypHaibl

1. T'paxxnanckoe mnpaBo: (enepaibHbIil HayYHO-NPAKTUUYECKUHN KypHaN/Y dpeauTens:
['pu6 Brnagucnae BanepsreBuu.- Mocksa: FOpuct, 2004.- Beixoaut 6 pa3 B roa.- 2022-2025rr.

2. TpynoBoe mpaBo: eXEMECAYHBIH MpakTU4YecKuil >xypHai.- MockBa: Tpynosoe
paBso,1996.- 2022-2026rr.

3. Bectnuk Camapckoro [OpHUIMYECKOTO MHCTUTYTA:  HAay4YHO-IPAKTHYECKHM
*KypHai/CamMapcKuil 10puaIndeckuil HHCTUTYT DeepaibHON CITyKObI UCTIONTHEHUST HaKa3aHHIA. -
Camapa. — 2021-2023 rr.- Beixomutr 5 pa3 B roa.- OBC  «Znaniumy.
https://znanium.ru/read?71d=427888

4. Kypnan Poccuiickoro mnpaBa/MIHCTUTYT 3aKOHOAATENbCTBA W CPABHUTEIHHOIO
npaBoBeJieHus npu npaButenbcTBe Poccuiickoit denepanuu.- Mocksa: Hopma, 2021-2026 rr.-
Beixonut exemecsano.- 9bC «Znaniumy. https://znanium.ru/read?id=441031

5. 3akon u mpaBo = Law & Legislation: Hayunslii sxypran/yupeautenu: OO0O
«M3parensctBo «FOHUTU-TAHAY. — Mocksa: FOuutu —{ana, 1997.- BeixoauT exxemMecsaHo. —
2021-2026 rr.- (LIHU, SBC eLibrary).

6. Boennble 3HaHMs : HaydHO-TIoNysApHBINA xypHan/ Llentp. coBer JOCAA® Poccum. -
Mocksa : Boennsie 3Hanus, 1925 - . - Berxogut exxemecsuno, 2022-2026 rr.

7. OcHOBBI 0€30IaCHOCTH KU3HEAESITEIBbHOCTH : HH(OPMALMOHHO-METOINYECKOE
U3JIlaHUE MO JIeTCKOM Oe3zomacHocTH/ M-Bo P® mo nenam rpaxkaaH. OOOpPOHBI, UYPE3BBIY.
CUTYaIMsIM U JTUKBUIAINH TTOCIEACTBUI cTUX. OeAcTBUi. - MockBa : MIHGOpMaIMOHHBIN IEHTP
OO01mepoccuickoil KOMIUIEKCHOW CHCTEMBbl HH(GOPMHUPOBAHUS U OMOBEIICHUS HACEICHHS B
MecTax MaccoBOro npeObiBanus Jtoei, 2016 - . - Berxoaut exxemecsiano, 2021-2026 rr.
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0NN KW

DNeKTpOHHBIC OUOIMOTEYHBIC CHCTEMBI U 0a3bl TaHHBIX:
Poccuiickue pecypcsbl:

. DnektponHas oubnmmoreka MPHUTY:: http://elib.istu.edu/

. O6pazoBarenpHas miatdopma «HOpaiit» https://urait.ru/

. DIIEKTpOHHO-O0MOIMOTEeUHas cucteMa «Znaniumy: http://znanium.ru/

. DnexTpoHHO-0nbmoteuHas cucremMa «PROFo0OpaszoBanuey: http://profspo.ru/

. DnekTpoHHo-6ubanoreunas cucreMa IPRSMART: http://www.iprbookshop.ru/
. DnextpoHHas oubnmoreka ['pebennnkos: http://grebennikon.ru/

. DnekTpoHHas oubmmoreka «I'opHoe oOpazoBanuey: http://library.gorobr.ru/

. Onexrponnas 6ubnmoreka MHI] CO PAH : http://csl.isc.irk.ru/

9.

CereBas anekTponHas oubnumoreka (COb) : http://e.lanbook.com/

10. Cucrema nnTepakTUBHBIX yueOHUKOB «Book On Limey : https://bookonlime.ru/

11. DnexkTponHo-O6ubaMOoTEeUHas cucrema "M3narenscTBo Jlans" : http://e.lanbook.com/

12. Hayunas anextponHas oubianorexka eLIBRARY.RU:
https://elibrary.ru/projects/subscription/rus_titles_open.asp

13. Hayunas anextponHas 6ubanoreka eLIBRARY.RU (HOb):
https://elibrary.ru/defaultx.asp

JlokanbHbIe 6a3bl JAHHBIX
(Oocmyn moabKo U3 YumanbHbix 34108 OUOIUOMEKU)

14. Y naneHHbIN 3ICKTPOHHBIA YNTAIBHBIN 3au1 [Ipe3unenTckoi Onbmmoreku um. b.H.
Enbuuna https://www.prlib.ru/

15. BupryanbHblii untanbHbli 3a1 Poccuiickoil rocynapctBennoit 6udnuorexu (PI'b) :
https://www.rsl.ru/

16. DnexTpoHHast CUCTEMa HOPMATUBHO-TEXHUYECKOM JokyMeHTaun «TexakecnepT»
17. CrnpaBounas npasoBas cuctema "Koncynbrant [1mroc"
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4 KOHTPOJIb ¥ OLIEHKA PE3YJIbTATOB OCBOEHMSI YUEBHOI1
TACIHATITAHBI

KOHTpOJ'IB N OHOCHKa pPE3yJIbTaTOB OCBOCHHUA OUCHUILIMHBL IMPEAYCMATPUBAIOT
CICAYIOUC KOHTPOJIbHO-OLUCHOYHLIC CPCACTBA:

Koapl koMmnereHnmia KoHTpPO/ILHO-011eHOYHbIE CPeACcTBA
(OK, IIK)
OK 01, OK 02, TIK 1.3, — nabopaTopHble padoThI;
1K 3.4 — TECTOBBIE 3aIaHUs IS TEKYIETO KOHTPOJIS;
— TECTOBBIE 3aJ1aHuUs JJI IPOMEXKYTOUHOHN aTTecTaluu.
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