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1 OBIIASI XAPAKTEPUCTHUKA PABOYEM ITPOTPAMMBI YYEBHOI'O
MNPEIMETA
«Audopmaruka»
1.1 Mecro mnpeaMera B CTPYKType MPOrpaMMbl
Cpe/iHero 3peHa
YueoOnsiii npenmer «MHPpOpMaTHKa» OTHOCUTCS K MPEeIMETHOH oOiactu «MaremaTthka u
uHpopMaTuKa» M 00Ie00pa30BaTEIbHOMY IUKIY HPOTPaMMbl TOATOTOBKH CIIELUAIMCTOB

MMOATrOTOBKH CHEeIHUAJIUCTOB

CpE€OHETO 3BCHA.

1.2 TpeGoBaHus K pe3yJibTaTam
PesynpraTrom ocBoeHus mnpeamera «MHpopmaThkay SBISETCA OINpPENENEeHHBIA ATarl
c(OPMHPOBAHHOCTH CIEAYIOMIUX OOIUX U MPOPECCHOHATBHBIX KOMIIETECHIIHIA:

Konu IInanupyemMsble pe3yJbTaThbl OCBOCHHS NpeaMeTa
HAHMEHOBaHHUe
opmupyembIx Oo6ue Ilpeamernbie
KOMIIeTeHIHil
OK 01. BsiOupars | JI.1 - oco3nanme oOydarommmucs | ¥Y.2 - HaIAYUE TNPEACTABICHUN O
CIIOCOOBI  peIICHHS POCCUICKOMN rPaKIaHCKOM | 0a30BBIX MPHUHIMIIAX OPraHU3aIUuU
salad _ | naeHTHYHOCTH; U (GyHKIIMOHUPOBAHUS
npodeccuoHaIbHOM .
pogd JI.2 - TOTOBHOCTH K CAaMOPa3BUTHUIO, | KOMIIBIOTEPHBIX CETEH;
JeSITebHOCTH V8 5
NpUMeRHTEIBHO K | CAMOCTOATENLHOCTH u .8 - ymenue paspalaTeiBaThb U
pas3In4YHbBIM CaMOOIIPEIEIICHHUIO; geaﬂl/l?»OBLIBaTL B BHJIC IPOrpaMMm
KOHTCKCTAM JI3 - HamMume MoTHBAamMM K | OA30BBIC  QITOPUTMBL  yMEHHE
UCMOJNb30BaTh B Iporpammax
00y4YeHHIO u JUYHOCTHOMY
JaHHBbIE  pA3JIUYHBIX THUIIOB C
PA3BUTHIO; y4eTOM OTpaHUYEeHUH Ha JAMAIa30H
M.1 - ocBoeHHbIE OOYHYAIOIUMUCS | 1x BO3MOKHBIX 3HAYEHMIA,
MCEXKIPCAMETHBIC NOHATHA W | NpUMEHATh HOpH pPEHICHUU 3anad
YHUBEpCAIbHBIC ydeOHBIC IEUCTBHs | CTPYKTYphl — JAHHBIX  (CIIMCKH,
(perynsTuBHBIE, IO3HaBaTelbHbIE, | CJIOBAPH, CTCKH, 04epeau,
KOMMYHHUKATHBHBIE); NepeBbA); TIPUMCHAITE
CTaHJapTHbIE U  COOCTBEHHBIE
— M.3 - oBnageHue HaBBIKAMU
N MOANPOrpaMMbl it 00paboTKU
y4eOHO-UCCIIeI0BATEIbCKOM,
9 ., | UMCIIOBBIX aHHBIX U CHMBOJIbHBIX
IIPOEKTHOMN " COLIMATIbHON )
CTpOK; HCII0JIb30BaTh npu
JeSITEIbHOCTH.
pa3paboTke porpaMm
OuOINOTEKH MOANPOrpaMM; 3HATh
(GyHKIIMOHAJIbHBIE  BO3MOXKHOCTH
MHCTPYMEHTAIBHBIX CPEICTB
cpenpl  pa3paboOTKu; yMEeHHue
HCIIOJIb30BaTh CPEJICTBA OTJIAJKU
porpaMm B cpene
IIPOrpaMMHUPOBAHMSI; yYMEHHE
JIOKYMEHTHUPOBATh MPOTPAMMBI.
OK 02. | JI.4 - uenenanpasineHHoe pa3ButHe | Y.l - yMeHHMe KJIacCH(PHUIMPOBATH
Hcnonb3oBats BHYTPEHHEN IMO3ULMH JIMYHOCTH HA | OCHOBHBIE 33J]a4M aHAJIN3a JTAHHBIX
COBPEMCEHHBIC OCHOBE  JyXOBHO-HPaBCTBEHHBIX | (IIPOrHO3MPOBAHHE,
CpelIcTBa IIOMCKa . N
peal > | nenHoctel HaponoB Poccuiickoii | knaccudukanus, — KilacTepusalus,
aHanMsa u
HHTepIpeTaIHH ®denepanuy,  UCTOPUYECKHX M | aHAJIU3 OTKJIOHEHUH); MOHMMATH
uH(pOpMALUH 1 | HAIlMOHATBHO-KYJIBTYPHBIX MOCJIEZI0BATEIbHOCTD pelieHus
nH(OpPMallMOHHbBIE




TEXHOJOTHH  JUIS
BBHITIOJTHEHUS 3314
npodeccuoHanbHOM
JeATeTbHOCTH

TpaauLIui, ¢dopmupoBanue
CHUCTEMBl 3HAUMMBIX IIEHHOCTHO-
CMBICIIOBBIX YCTaHOBOK,
AQHTUKOPPYIIIUOHHOTO

MHPOBO33pEHUS,  HPABOCO3HAHMUS,
HKOJOTUIECKON KYJIBTYPHI,
CIIOCOOHOCTH  CTaBUTh LEIH U

CTPOUTDH KU3HCHHBIC I1JIaHbI.

- M.2 - CIIOCOOHOCTH X
HCIIOAL30BaHUs B IT03HABATEIbHOMN
u COLIMaIbHOMI MIPAKTHUKE,
TOTOBHOCTh K CaMOCTOSITEIILHOMY
TUTAHUPOBAHUIO M OCYIIECTBICHUIO

y4eOHO AeSATEIBHOCTH,
OpTaHu3aINH y4eOHOTO
COTPY/IHHYECTBA c

MeJaroru4yecKuMu paboOTHUKAMU U
CBEpCTHUKAMHM, K Yy4yaCTUIO B
MMOCTPOCHUHU WHIUBUTyJIbHOU
00pa3oBaTeNnbHON TPACKTOPUH.

cbop
O4YHUCTKa H

3aga4d aHaJln3a  JaHHBIX:
NCPBHUYHBIX TAaHHBIX,

OIICHKa KadecTBa JAaHHBIX, BEIOOD

u/unu IIOCTPOEHUE MOJIENH,
npeobpazoBaHue JAHHBIX,
BU3YaIHU3aIus JAHHBIX,
UHTEPIIpEeTalUs PE3YIbTaTOB;

Y3 -  yMeHME  ONpeneiarh
CPEIHIOI  CKOpOCTb  IepeJadu
JaHHBIX, OLICHUBATh HM3MEHEHUE

BpCMCHHU Miepcaavuun 1pru U3SMCHCHUN
UH(POPMAITMOHHOTO o0bemMa
JIaHHBIX U XapaKTePUCTUK KaHaja

CBSI3H,

Y.4 - yMeHue CTPOUTH KO,
o0ecreunBaOIIUi  HaUMEHBIIYIO
BO3MOXXHYIO  CPEIHIOI  JJIUHY

COOOIIEHUS TPH U3BECTHON YaCTOTE
CUMBOJIOB;
paboTsl

MOJACHATH IMPUHIUIIBL
IMPOCTBIX AJITOPUTMOB
CXXaTus JaHHBbIX,

y.5

PCIICHUHA

- YMEHHE HCIIOJIb30BaTh MpPH
3a1a4
3aIucHu

CBOIiCTBa
[MO3ULIMOHHOMI YHcell,

QITOPUTMBI  TIOCTPOCHHS  3aIHCH
Yuciaa B IIO3UIMOHHOM CHCTEME
CUHCIICHUS c 3aJJaHHBIM
OCHOBaHUEM U TIOCTPOCHUS YHUCIa
10 CTPOKE, COJEpKalllel 3amuch
9TOr0 4YHcia B  IO3ULIHOHHON
CHCTEME CUHCICHHS C 3aJaHHBIM
OCHOBaHHMEM; YMEHHUE BBINOJHATH
apudmeTnyecKkue  omepamuu B
MO3UIIHOHHBIX CHCTEMax
CUHCIICHUS; yMEHUe CTPOUTH
JIOTHYECKOE BBIpa)KCHUE B
JTM3BIOHKTUBHOM u
KOHBIOHKTHUBHOM HOPMAJTbHBIX
dbopMax TO 3amaHHON TabNHIIe
HCTHHHOCTH; HCCIIEIOBaTh 00JIaCTh
HCTUHHOCTH BBICKA3bIBaHUS,
coJiepXKaIiero MIEPEMEHHBIE;
peraTh HECJIOXKHBIE JIOTHYECKHE
ypaBHEHUS; yMEHUE

AIITOPUTMHUYCCKUE

pemaTh
3a7a4u,




CBSI3aHHBIC C aHaNMM30M TpadoB
(331241 TOCTPOCHHSI ONITUMAIBHOTO
NyTH MEXIy BepIIMHaMu rpada,
olpezeNeHus KOJINYECTBA
pa3IUYHbIX nyrei MEXITY
BEpUIMHAMU  OPHUEHTHUPOBAHHOIO
aIMKJIMYECKoro rpada); yMEHHe
UCII0JIb30BaTh JIepeBbs npu
aHaJM3e ¥ MOCTPOSHUH KOJOB U JUIS
MPEICTaBICHUS  apU(PMETUUECKUX
BBIPDQ)KCHUM, NPHU pEUICHUU 3a1a4
MOMCKA M COPTUPOBKU; YMEHHUE
CTPOUTH  JEpeBO  HUIPHl 11O
3aJaHHOMY QITOPUTMY;;
pa3pabareiBaTh M 0OOCHOBBIBATbH
BBIUIPBILIHYIO CTPATETHIO UT'PbI

V.6 - noHumaHue  0az0BBIX
QITOPUTMOB O0OPaOOTKH YHUCIOBOMU
U TEKCTOBOM MH(popManuu (3anuch
yucenl B IMO3ULMOHHOM CHCTEME
CUMCIICHUS, JICTMMOCTb  IIEJBIX
quceN;, HaX0XKJIEHHE BCEX MPOCTHIX
yucel B 3aJaHHOM JMalla3oHe;
obpaboTka MHOTOpa3psTHBIX
LeJIBIX YHCEJI; aHAJIU3 CUMBOJIBHBIX
CTPOK U JpYrux), ajJropuTMOB
MOWCKa W COPTHUPOBKH; yMEHHE
OTIPENIENIATh CJIOXKHOCTh U3Y4aeMbIX
B Kypce 0a30BBIX aJIrOpUTMOB

(cymmupoBaHue 3JIEMEHTOB
MaccuMBa, COpPTUPOBKA MacCUBa,
nepebopHbIe AITOPUTMBI,

JIBOMYHBIN TOMCK) W TPUBOJIUTH
MIpUMEPbl HECKOJBKHUX aJITOPUTMOB
Pa3HOM CIIOKHOCTH Il PEUICHUS
OJIHOM 3a7a4M;

V.7 - BnajgeHue yHUBEPCAIbHBIM
SI3BIKOM IPOTpaMMUPOBAHUS
Bbicokoro  ypoBHs  (Ilackamb,
Python, Java, C++, C#),
NpPEACTaBICHUSIMU O  0a30BBIX
TUNAaxX JaHHBIX U  CTPYKTypax
NaHHBIX; YMEHHE HCIOJIb30BaTh
OCHOBHBIE YIIPaBIISIOLINE
KOHCTPYKLHUU; yMEHHE




OCYILIECTBIIATh aHaIN3
MIPEIIOKEHHON [IPOrPaMMBI:
OTIPEACIATh PE3ylbTaThl PAOOTHI
IIPOrpaMMBbl pu 3a/laHHbIX
UCXOIHBIX JIaHHBIX; ONpPEIENSTh,

IpH KAKAX HCXOIHBIX JAaHHBIX
BO3MOXKHO MOJIYYCHHE YyKa3aHHbBIX
pE3yJIbTaTOB; BBISBIATH JIAHHBIC,
KOTOpbIE ~ MOTYT TpPUBECTH K
ommnbke B paboTe NPOrpaMMBL;
(bOpMyIUpPOBATh TMPEUIOKEHHS TI0
YAYYIICHUIO IIPOrPAMMHOTO KOJIa;

— V.9 - ymeHue co3maBarh BeO-
CTpPaHHUIIBl; YMECHUE HCIOJIb30BaTh

DJIEKTPOHHBIC  TAaONMIBI  JUIS
aHajm3a, MIPEICTaBICHHUS u
00paboTKM  JaHHBIX  (BKJIHOYAs

BHIOOp ONTHUMAIIHOTO pEIICHHUS,
noa00p JIMHUKM TPEH/A, PEUICHHE
3a1a4 IIPOrHO3UPOBAHUS);
BJIaJICHHEC OCHOBHBIMU CBEIICHHUSIMU
0 0a3zax JaHHBIX, UX CTPYKTYpE,
CpeICTBax CO3JaHHs U PabOTHI ¢
HUMH, YMEHHE  HCIOJb30BaTh
TaOIMYHBIC (peIAIMOHHBIC) Oa3bl
JTAHHBIX U CIIPABOYHBIE CHCTEMBI.

I[IK 1.3. Bmazgets
HaBBEIKAMH
MMOJITOTOBKHU
IOPUTTYECKUX
JIOKYMEHTOB, B TOM
YHCIIe c
HCIOJIb30BaHUEM
MH(OPMaLMOHHBIX
TEXHOJIOTHUH.

M3.B1ageTh HaBBIKAMH
MOATOTOBKH IOPUTUIECKUX
JOKYMEHTOB, B TOM UHCIE C
HCIIOJIb30BaHUEM

MH(POPMAIMOHHBIX TEXHOJIOTUH.

V.10 uMeTh, HABBIK ITOATOTOBKHU
IOPUTNYECKUX JTOKYMEHTOB, B TOM
YHCIIe c HCIOIb30BaHUEM
MH(POPMAITMOHHBIX TEXHOJIOTHM.

- YMETh NMPUMEHATH COBPEMEHHBIE
nH(pOpMaIMOHHBIE TEXHOJIOTHU
IS IOUCKa | o0paboTku
IIPaBOBOM uHpopmanuu u
odopmIIeHUS FOPUINYECKUX
JIOKYMEHTOB;




2 CTPYKTYPA U COAEP KAHUE YYEBHOI'O IPEIMETA

2.1 O0beM yueOHOrO npeaMeTa U BUAbI yueOHO# padoThl

Buj yueOHoi1 padoThl

0O0BeM B yacax

YyeOHasi HATPY3KA 00YYAKOIIMXCS: 78
B TOM YHCIIE:
JIEKIIUM, YPOKH, CEMUHAPbI 4
MPAKTUYECKUE 3aHSATHUS 74
13 HUX IpoQecCHOHATBHO-OPUEHTHPOBAHHOE COJICPKAHNE 4

IIpomexyTouHas aTrecTanus B dopme|2 cemectp
nuddepeHIMPOBaHHOTO 3a4eTa




2.2 TemaTu4yecKuii MjIaH U cojepxxaHue yueonoro npeamera « Mudopmarukar»

HaumeHnoBanue Coaeprxanue yueOHOro MaTepuasa (0CHOBHOe U NPo¢ecCHOHAIBHO- O6bem | Koabl koMneTeHIuid,
pa3aesioB U TeM OPHMEHTHPOBAHHOE), JIA00PATOPHbIE M MPAKTHYECKUE 3AHATHUSA, NPUKJIATHON MOAYJb | YacoB ¢dopmupoBanuio
(Ipu HAJIMYHH) KOTOPBIX CIIOCOOCTBYET
3JIEMEHT NMPOrpaMMbl
1 2 3 4
Pa3nen 1. Hudposasi rpaMmoTHOCTH 12
Tema 1.1. Texnuxka Copnepxxanue y4eOHOIo MaTepuaJa 4
0e30acHOCTH U TpeboBaHMs TEXHUKU OE€30IIACHOCTH U TUTMEHBI IPU paboTe ¢ KOMIBIOTEpAMH U JIPYTUMHU 4 OK 01
BBe/leHUe B IpeaMeT. KOMIIOHEHTaMHU IIU(POBOT0 OKPY>KEHUS.
Bcero no reme: 4
Tema 1.2. YcrpoiictBo | Coaep:kanne y4eOHOro MaTepuajia
NEePCOHAIBLHOIO IIpakTHYecKue 3aHATHS 2
KOMIIBIOTEpA. [Tpaktuyeckas pabora Nel. YcTpolicTBO EpCOHAIBHOIO KoMIbioTepa. OCHOBHBIE OK 02
TEHJCHIIMU Pa3BUTHUS KOMIIBIOTEPHBIX TeXHONOIHH. [IporpaMmMmHoe obecrnieuenue u 2
OllepalMOHHAs CUCTEMA.
Bcero no reme: 2
Tema 1.3. Copepxanue yueOHOro MaTepuasa
Komnbrorepusie ceru: | [IpakTnyeckue 3aHATHS 2
JIOKAJIbHbIE C€TH, CeTh | [IpakTuueckas padora Ne2 KommnbroTepHble ceTn ux kinaccudukanus. Pabora B nokanbHOM
HNuTepuer. Ciryk0bl cetu. Tomosoruu nokanbHbIX ceTeil. [oGanbHas cetb UuTepuer. [P-anpecanus. [IpaBoBble 5 OK 01
HNurepHera OCHOBBI paboThl B cetu UuTepHer. Cnyx0bl u cepBuchl MHTepHEeTa (371€KTPOHHAS MOYTA,
BUCOKOH(epeHnHn, GopyMbl, MeCCEHKephl, coltnayibHble ceTn). [Touck B HTEepHeTe.
Bceero no reme: 2
Tema 1.4. CereBoe Copepxanue yueOHOIro MaTepuaJa
XpaHeHHe JAHHBIX U IIpakTHYecKue 3aHATHS 2
uupposoro kourenra. | [Ipakruyeckas padbora Ne3. OGnaunbie cepBUCHL. Pa3nenenue npas JOCTyma B 00JauHbIX 5 OK 01, OK 02
XPaHUJIUIIAX.
Bcero no reme: 2
Tema 1.5. OcHOBBI Copepxanue yueOHOIro MaTepuaJa
UHGOPMALMOHHOM U IIpakTnyeckue 3aHsATHS 2 OK 01
KOMIILIOTEPHOM [Tpaktuyeckas pabora Ne4. OcHOBBI HH(OPMAIIMOHHON U KOMIIBIOTEPHOI 0€3011acHOCTH. 2
0e30MmacHOCTH. Bcero no reme: 2




Paznen 2. Teopernyeckue 0CHOBbI MH()OPMATHKH

Tema 2.1. Conep:xanue yueOHOTro MaTepuaJia
HNudpopmanus u IlpakTH4ecKne 3aHATHS 4
HHPOPMALHOHHbIE [Tpaktuyeckas padora Ne 5. Madopmarus 1 nHGOpMALMOHHBIE TPOIECCHI. 2 OK 02
npoueccel. [loaxoas! K | [Ipaktuueckas pabora Ne 6. I[Togxomsl K M3MepeHHIO. EMHUIBI H3MepeHns HHOPMAIIUH. 5
H3IMEPEHHIO IIpencraBiaenne HHPOPMALIMU B KOMITBIOTEPE.
HHpopMaLHU Bcero no Teme: 4
Tema 2.2. Coaep:xanue yueOHOTo MaTepHaJia
IIpencrasienue IIpakTnyeckue 3aHATHSA 2
uHpopManuu: [TpakTuueckast padora Ne7. [IpencraBienre nHGOpMAIUN: KOJUPOBAHUE U JEKOAUPOBAHHE. OK 02
KOIMPOBaHHE U Pemenue 3amau Ha mepeBOJl YMCEN B Pa3IMYHBIX CUCTEMaxX CYMCIEHUS WU BBIIOJHEHUE 2
AEKOAHPOBaHHUe apupMeTHYECKUX ASHCTBUI C YHCIaMu.
Bcero no reme: 2
Tema 2.3. Dj1eMeHTBI Coaep:xxanue yueOHOro MaTepHaJia
KOMOMHATOPUKHU U IIpakTHYecKue 3aHATHS 2
TEOPUHU MHOKECTB U [TpakTrueckas padora Ne§. KommbroTepHas apudMeTHKa. 5 OK 02
MaTeMaTH4ecKoil
JIOTHKH. Bcero o reme: 2
Pa3nes 3. AiropuTmMbl M1 IPpOrpaMMHUpPOBaHuUe 10
Tema 3.1. Coaep:xanue yueOHOTro MaTepuaJia
Mopenuposanue. IIpakTHYecKHe 3aHATHS 2
JTansl [TpakTueckas padota Ne9. MoaenupoBanue. Jtansl MojenupoBanusi. Coucku, rpagsl, ) OK 01
MO/IeIUPOBAHUS. JIEPEBbSI
Cnucku, rpagsl, Bcero no reme: 2
JAepeBbsi.
Tema 3.2. IlousiTue Conep:xanue yueOHOTro MaTepuaJia
AJITOPUTMA H IIpakTHYecKue 3aHATHS 4
OCHOBHbIE [Ipaktnueckass paGora Nel(O. IlonATme anropuTMa M OCHOBHBIE AITOPUTMHYECKUE 5
AJrOPUTMHYECKHE CTPYKTYpBbI OK 01
CTPYKTYPBbI. [TpaxTrueckas padota Nell. IIpumepsl moCTpoeHUs alrOPUTMOB M UX peaan3alus Ha 5
KOMIIBIOTEPE
Bcero no reme: 4

10




Tema 3.3.

Conep:kanue y4eOHOT0 MaTepHuaia

BcnomorarelibHble IIpakTHyecKue 3aHATHS 2
aJITOPUTMBI. [Tpaktrueckas padora Nel2. Mcnonbp3oBanue nmoamporpaMm (ripoueayp u QyHKIHi). OK 02
PexypcuBHBIC porienypbl U QyHKITHH.
Bcero no teme: 2
Tema 3.4. Ananu3 Copaepxxanue yueOHOro MaTepuasa
4JropuTMOB. IpakTHyecKue 3aHATHS 2 OK 02
ITpaktuueckas padora Nol3. Anroputmbl 00pabOTKH MacCCHUBOB. 2
Bcero no reme: 2
Pasnen 4. UndopmanmoHHbie TEXHOJTOTHH 48
Hoapasnen 4.1. TexcroBbiii pegaktop Microsoft Office Word 24 OK 02
Tema 4.1.1. Coaep:xanue yueOHOTro MaTepHaJia
3HAKOMCTBO ¢ IIpakTHYecKue 3aHATHS 2
TEKCTOBBIM [Tpaktuyeckas pabora Nel4. Ocuobl pabotel B Microsoft Office Word . 2 OK 02
penaktopom Microsoft Bcero no teme: 2
Office Word
Tema 4.1.2. Copepxanue yueOHOIro MaTepuaa
®opmaTUpoOBaHHe IIpakTHyecKue 3aHATHS 2
TexkcTta B Microsoft [Tpaktueckass pabora Nel5. dopmarupoBanue Tekcta, mpudtel. Pabota ¢ abzamamm.
Office Word BricTynbl v OTCTYTIBL. 2 0K 02
yiu ya
Bcero no reme: 2
Hror 3a 1 cemectp: 34
Tema 4.1.2. Conep:xanue yueOHOTro MaTepuaJia
dopmaTupoBaHue IIpakTHYecKue 3aHATHS 2
TekeTa B Microsoft [TpakTrueckast pabora Nel6. MapkupoBaHHbIe, HyMEpPOBAaHHbIE 1 MHOTOYPOBHEBbIE CITUCKHU. 5 OK 02
Office Word Kononku. OdopmiieHne TeKcTa B HECKOIBKO CTOJIOIIOB.
Bcero no reme: 2
Tema 4.1.3. Taéauupl B | Coaep:kaHue yueOHOr0o MaTepuaa
Microsoft Office Word | IlpakTuueckue 3aHsiTust 2 OK 02
[Tpaktuueckas padora Nol7. OdopmMiaeHne TEKCTOBBIX TOKYMEHTOB, COIEPIKAITUX TAOTHIIBI. 2
Bcero no reme: 2
Tema 4.1.4. Conep:xanue yueOHOTro MaTepuaJia OK 02
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I'padpnueckne 00bEKTHI

IIpakTnyeckue 3ansaTus

Microsoft Office Word | [Ipaktudeckas pabora Nel8. Co3manue rpadudeckux oObeKTOB. llaHenmb WHCTPYMEHTOB 5
WordArt. Co3nanue rpaiKoB U TUarpaMm.
Bcero no reme: 2
Tema 4.1.5. CumMBOJIBI Conep:kanue y4eOHOT0 MaTepHuaJia
U MaTeMaTHYeCKHe IIpakTHYyecKue 3aHATHS 2
i OK 02
dopmyasl B Microsoft | [Ipakruueckas padora Ne19. CUMBOJIBI 1 MATEMATUUECKUE HOPMYJIBIL. 2
Office Word Bcero no Teme: 2
Tema 4.1.6. Coaep:xanue yueOHOTro MaTepHaJia
Od¢opmienue IIpakTHyeckne 3aHATHS 4
noxymenrTa B Microsoft | ITpaktuueckas pabora Ne20. ITpoheccHoHaIbHO-OPUESHTHPOBAHHOTO COCPIKAHUSL.
Office Word Hywmepanus crpanun, co3aHue KOJIOHTUTYIIOB, CTPYKTYpa JOKYMEHTa, IPOBEpKa 5
npaBonucanus. Co3nanue CHOCOK, Tunepcchbutok. CTUIIM: co3aHue, IPUMEHEHHE, OK 02, IIK 1.3
HCIIOJIb30BaHUE.
[TpaxTrueckast pabora Ne21.IIpodeccronanbHO-OpueHTUPOBAHHOTO coepxkanus. Co3naHue 5
KOMIUIEKCHBIX IOKyMeHTOB. [IpaBuina oopmieHns: TEKCTOBBIX TOKYMEHTOB.
Bcero no reme: 4
Hoapasnen 4.2. Tabauunbiii npoueccop Microsoft Office Excel 16
Tema 4.2.1. Copepxanue yueOHOro MaTepuasa
Odopmaenue Taduun B | [lpakrnyeckue 3aHATHS 2
Microsoft Office Excel | ITpaktuueckas pabora Ne22. Co3nanue 35eKTpOHHOM KHUTH. DOpMaTHPOBAHKE CTOIOIOB 1 5 OK 02
cTpok. OYHKIINU aBTO3AMOITHEHHUSI.
Bcero no reme: 2
Tema 4.2.2. Conep:xanue yueOHOTro MaTepHaJia
IHocrpoenue Tadimu B | [lpakTHyecKue 3aHATHS 2
Microsoft Office Excel | ITpaktuueckas paGora Ne23. BBox qaHHBIX U GOPMYIT B SIUCHKH IEKTPOHHOM Tabmuisl MS 5 OK 02
Excel.
Bcero no reme: 2
Tema 4.2.3. ®opmyasl | Conep:kanue yueOHOro MmaTepuajia
n pynknuu B Microsoft | IlpakTuyeckue 3aHATHS 6 OK 02
Office Excel [TpakTrueckas padorta Ne24. ®ynkuuu B popmynax. Pemenue 3a1au ¢ UCTIONb30BaHUEM 5

CTaTUCTHYECKUX (DYHKIIMH.
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[Tpaktrueckas padota No25. dynkuuu B hopmynax. Pemenre 3amad ¢ uCnoib30BaHuEeM

JIOTUYECKUX M TEKCTOBBIX (DYHKITUH. 2
ITpaktrueckas padora No26. OyHKIIMM 1aThl 1 BPEMCHH. 2
Bcero no teme: 6
Tema 4.2.4. I'padpuxu u | Conep:kanue y4eOHOT0 MaTepuaJia
auarpammsel Microsoft | [IpakTuyeckue 3aHsITHS 2
OK 02
Office B Excel [TpakTideckas paborta No27. Iloctpoenue auarpaMm u rpaduKoB. 2
Bcero no teme: 2
Tema 4.2.5. Coaep:xanue yueOHOTro MaTepHaJia
CopTupoBKa u IIpakTHYecKue 3aHATHS 2
puabTpanus B [Ipaktuueckas padora Ne28. CoptupoBka u GuiabTpalus, nogoop mapaMmerpa, opraHu3anus 5 OK 02
Microsoft Office Excel | oGparnoro pacuera.
Bcero no reme: 2
Tema 4.2.6. Coaep:xanue yueOHOro MaTepHaJia
Odopmienue u IIpakTnyeckue 3aHsaTUs 2
NOAroTOBKA JIUCTOB K | [Ipaktuyeckas pabora Ne29. OdopmiieHne M NOATOTOBKAa JOKyMEHTa K I€4aTu MU 5 OK 02
nevyaTu. pacipoCTpaHEHUIO.
Bcero no reme: 2
Ioapazaen 4.3. Cucrema ynpasJenus 6azamu 1anubix Microsoft Office Access 8
Tema 4.3.1. Coznanue Conep:xanue yueOHOTro MaTepuaJia
0a3bl JaHHBIX B IIpakTHyeckue 3aHATHSA 4
Microsoft Office Access | ITpakruueckas pa6ora Ne30. OcuoBsl pabotsl B Microsoft Office Access. Co3nanue Ga3bl OK 02
JAHHBIX.
Bcero no reme: 4
Tema 4.3.2 Conep:xanue yueOHOTro MaTepuaJia
Koncrpykrop Tabaun B | [IpakTnyeckue 3aHATHS 4
Microsoft Office Access | IIpakTuueckas pab6ora Ne31. Cosmanue Tabiaui 0as3bl JaHHBIX C HCIIOJIB30BaHHEM 4 OK 02
KOHCTPYKTOpa M MacTepa TaOJIHII.
Bcero no reme: 4
Iloapasnen 4.4. Cucrema noarorosku npesentanun Microsoft Office Power Point 4
Tema 4.4.1. Crpykrypa | Conep:kaHue y4eOHOI0 MaTepHaa OK 02
Nnpe3eHTannuu o01mas IIpakTH4YeckHe 3aHATHA 2
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KOMIIOHOBKA B
Microsoft Office Power

[Ipaktuueckass pabora Ne32. Cozmanue U peJakTHUpOBaHWE TpadUUecCKHX U
MYJBTUMEIUIUHBIX OOBEKTOB CPEICTBAMU KOMITBIOTEPHBIX MPE3CHTALUN JII BBITIOJTHEHUS

Point y4eOHBIX 3aJaHMi W3  pa3IMyHBIX IPEIMETHbIX  oOinacTeil. Hcnonb3oBanue 2
IPE3CHTAIIMOHHOTO 000PYIOBaHMS.
Bcero no teme: 2
Tema 4.4.2. Copnepxxanue yuyeOHOIro MaTepuaJa
Odopmienue IIpakTnyeckue 3ansaTus 2
Npe3eHTallu B [Tpaktuyeckas pabora Ne33 [IpumeHeHwe aHMMAUMOHHBIX 3((EKTOB K auarpaMmam. OK 02
Microsoft Office Power | ITopsiok Bocmnpoussenenuss 3GGEKTOB ¥ HMX JUIMTEIBHOCTH. VICIIOIB30BaHHE 3BYKOBBIX 2
Point 3 PeKTOB.
Bcero no reme: 2
IMoapa3znea 4.5. Be6 — caiiTbl. 4
Tema 4.5.1. Coaep:xanue yueOHOTro MaTepHaJia
I'mneprexcroBoe IIpakTnyeckue 3aHATHSA 4
npeacTaBjieHne [Tpaktuyeckas padora Ne 34. Cozmanue BeO-CTpaHUIIbl BKIIOYAIOUICH TEKCT, 5 OK 02
uHopManuu. MYJIbTUMEANHHBIE 00BEKTHI (PUCYHKH, 3BYKOBBIE IaHHBIE, BUJIEO.
ITpakTnueckas padota Ne35.Coznanue popm Ha HTML. 2
Bcero mo reme: 4
Hror 3a 2 cemecTp: 44
Bcero: 78
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3 YCJOBMUS PEAJIM3AIIAU PABOYEN ITIPOT'PAMMBI YYEBHOI'O
IMPEJIMETA

3.1 MartepuajibHO-TEXHHYECKOE 0O0ecnevyeHue

Jis  peanuzanMy  MPOrpamMMbl  Y4eOHOTO TpeaMeTa MpeayCMOTPEHBI  CIEIYIOIIne
CHelalIbHbIE IOMEIICHUS

1. KabuHer npoeKTHOM JesATeNbHOCTH NpeJHa3HAa4eH i1 HPOBEACHUS 3aHATUN
JICKIMOHHOTO THIA, MPAKTUYECKUX 3aHITUNA, TPYNIOBBIX U HHAWBUIYaJbHBIX KOHCYJIbTALIUH,
TEKYIIEro KOHTPOJISI U MPOMEXYTOUHOU arrectanuu (aya. 209).

O6opynoBanue KabuHeTa:

- KOMIUIEKT y4yeOHOU Mebenu Ha 27 mocaoyHbIX MECT, pabouee MECTO MperoaaBaTels,
JIOCKa, MyJIbTUMEANITHOE 000pyI0BaHUE: HOYTOYK, BUACOMPOEKTOP, 3KpaH HacTeHHbIH; 27 TIK ¢
BBIXOJIOM B Internet, iuIeH3MOHHOE MporpaMMHOE oOOecreueHne, CBOOOAHBIM JOCTYN K
CIIeIUATM3UPOBAHHON CIIPABOYHOM M Y4EOHOM TUTEpaType.

- JUIEH3MOHHOE mporpamMmHoe obecrneuenue: Microsoft® Windows Professional 7
Russian; Microsoft® Windows Professional 10 Russian; Microsoft® Office 2010 Russian;
Microsoft® Office 2013 Russian; Microsoft® Office 2016 Russian; aHTUBUpyCHas 3aIimTa
DrWeb.

3.2 UudopmanuoHHoe odecriedeHne
[TepeueHb OCHOBHOM M JIOMOJHUTEIBHON JINTEPATYPBIL, SJEKTPOHHBIX PECYPCOB:

OcHoBHasi iuTepaTypa

1. [Tonsxos, K. YO. Mudopmatuka. 10 xiacc. ba3osblil u yrioy6sienHsiit yposau. B 2
4. Yacte 1: yueonuk / K. 1O. [Tomsikos, E. A. Epemun. - 6-¢ u3., crep. - Mocksa: [IpocBemnienue,
2024. - 353 c¢. - ISBN 978-5-09-112248-0. - Tekcr: osnektponusid. - URL:
https://znanium.ru/catalog/product/2176156

2. [Tonskos, K. FO. Mudopmatuka. 10 xiacc. ba3osblil u yrioy6sienHsiit yposau. B 2
4. Yacte 2: yueOnuk / K. 1O. [Tomsikos, E. A. Epemun. - 6-¢ u3., crep. - Mocksa: [IpocBemienue,
2024. - 353 c. - ISBN 978-5-09-112249-7. - Texkct: oanekrponnsii. - URL:
https://znanium.ru/catalog/product/2176157

3. [MTonskos, K. 1O. MudopmaTuka. 11 kiacc. ba3oBslit u yrioy6sienHsiit ypoBau. B 2
4. Yacts 1: yuebnuk / K. 1O. Ionsaxos, E. A. Epemun. - 6-¢ u3z., crep. - Mocksa: [Ipocsemienue,
2024. - 241 c. - ISBN 978-5-09-112251-0. - Texkct: oanekrponnsii. - URL:
https://znanium.ru/catalog/product/2176158

4. [MTonsxos, K. YO. MudopmaTuka. 11 kiacc. ba3oBslit u yriay6neHHsiit ypoBHu. B 2
4. Yacts 2: yuebnuk / K. 1O. Ionsaxos, E. A. Epemun. - 6-e u3z., crep. - Mocksa: [Ipocsemienue,
2024. - 305 c. - ISBN 978-5-09-112252-7. - Texkct: oanekrponnsii. - URL:
https://znanium.ru/catalog/product/2176159

5.

JlonoIHUTeIbLHAS JTUTepaTypa

1. MuxeeBa, Enena BuxtopoBna. MHpopmatuka. IIpaktukym: yueGHOe mocobue
st CITO / E. B. Muxeesa, O. U. TutoBa. - 4-¢ uzganue, crepeotunHoe. - Mocksa: Akajaemus,
2020. - 224 c.: puc., Taba. - (IIpodeccronansnoe oOpazoBanue). - bubnumorp.: c. 343.

2. MuxeeBa, Enena BuktopoBna. Mudopmaruka: yuebnuk nmns CIIO / E. B.
Muxeesa, O. U. Tutosa. - 4-e u3ganue, crepeorunHoe. - Mocksa: Akaaemus ,2020. - 399 c.:
puc., 1abn. - (Ilpodeccuonansroe obpazoBanue). - bubmumorp.: c. 343.

3. Bypauna, Haranes 'ennagpeBHa. OCHOBBI pabOTHI B OIEPAIMOHHOW CHCTEME
Windows: npaktuxym / H. I'. Bypauna, U. b. Bepemaruna. - Upkyrck: UPHUTY, 2020. - 50 c.:
puc., Tadi. - bubnuorp.: c. 47.

15


https://znanium.ru/catalog/product/2176156
https://znanium.ru/catalog/product/2176157
https://znanium.ru/catalog/product/2176158

4. Bypauna, Haranes I'ennaneeBHa. Mudopmaruka: OOpaboTka IaHHBIX B
97eKTpoHHBIX Tabnuiax Microsoft Excel: mpaktukym / H. I'. bypauna, E. 1O0. Xynskosa. -
Upxyrck: UPHUTY, 2023. - 78 c.: puc., Tabn

5. bypnuna, Haranes ['ennagpeBna. HHdopmatuka: OOpaboTka JaHHBIX B
ANIEKTPOHHBIX Tabmuiax Microsoft Excel: [ DnexTponnsiii pecypce]: npaktukym / H. I'. Bypauna,
E. 10. XynskoBa. - MHWpkyrck: HWPHUTY, 2023. - 78 c.. puc., tabn. - URL:
http://elib.istu.edu/viewer/view.php? file=/files3/er-34572.pdf.

6. Nudopmaruka: yueonoe nocodue mast CIIO / cocraputenu C. A. Peibanka, I'. A.
[IkaroBa. — Caparos: IIpodobpazoBanue, 2021. — 171 c¢. — ISBN 978-5-4488-0925-5. —
Tekct: aaeKTpoHHBIA // DIEKTpOHHBIN pecypc nudpoBoi obpaszoBarensHoit cpenbl CIIO

PROFo0pa3oBanue: [calT]. — URL:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/99928
7. Nudopmaruka: yaedHoe nocodue mnst CITO / cocraBurenu C. A. Pribanka, I'. A.

[lkaroBa. — Capatos: [IpodobpazoBanue, 2021. — 171 c. — ISBN 978-5-4488-0925-5. —
Tekct: >1MeKTpoHHBIH // DnekTpoHHBIH pecypc uudpoBoil obOpazoBarenbHoil cpeast CIIO
PROFob6pa3zoBanue: [caiiT]. —
URL: https://profspo.ru/webreader/web/viewer.php?publicationld=books/99928
8. I'ypukos, C. P. Undopmatuka: yueonuk / C.P. I'ypukoB. — Mocksa: UHOPA-M,
2023. — 566 c. — (Cpennee npodeccrnonaibHoe oOpazoBanue). - ISBN 978-5-16-016575-2. -
Tekcr: anextponnsiid. - URL: https://znanium.ru/read?71d=420614
0.
Poccuiickue 3j1eKTPpOHHBIE pecypchbl M 0a3bl JAHHBIX
OnektponHas oudmmoreka MPHUTY: http://elib.istu.edu/
O6pazoBarenbHas mnatdopma «HOpait» https://urait.ru/
DNEeKTPOHHO-O0MOIMOTeUHAs cucTeMa «Znaniumy: http://znanium.ru/
DnekTpoHHO-Onbnmoreynas cucrema «PROFobpazoBanue»: http://profspo.ru/
OnekTpoHHo-O0ubanoreunas cucrema IPRSMART: http://www.iprbookshop.ru/
OnektpoHHas 6ubianoreka ['pebennukoB: http://grebennikon.ru/
Onektponnas 6ubimoreka MHL] CO PAH : http://csl.isc.irk.ru/
CereBas anexktponHas 6udnuoteka (COb) : http://e.lanbook.com/
0. Cuctema HHTEpaKTUBHBIX Y4eOHHKOB «Book On Lime» : https://bookonlime.ru/
10.  DnexTpoHHO-OMOMMOTEUHas cuctema "M3narenscTBo Jlanp" :
http://e.lanbook.com/
11.  DnextponHo-OmbaMoTeunas cuctema IPRbooks : http://www.iprbookshop.ru/
12.  Hayunas snextponHas oubnuorexka eLIBRARY.RU:
https://elibrary.ru/projects/subscription/rus_titles open.asp
13.  Hayunas snextponHas 6ubianoreka eLIBRARY.RU (HOb):
https://elibrary.ru/defaultx.asp?

O NN W=

JlokasbHbIe 6a3b1 JaHHBIX
(ToCcTYN TOIBKO U3 YN TAJBLHBIX 32J10B OMOIHOTEKH)
1. VY naneHHbli 37eKTPOHHBIA ynTaIbHbIN 3a1 [Ipesunentckoit 6ndbanorexn um. b.H.
Enbuuna https://www.prlib.ru/

2. HanmonaneHas anekrponnas 6ubnuoreka, HOB : https://H306.pd/

3. BupTtyanbsHbiil untanbHbli 3an Poccuiickoil rocynapcrsennoit oubnmorexu (PI'b)
: https://www.rsl.ru/

4. DIIEKTPOHHAsA CHCTEMA HOPMAaTUBHO-TEXHUYECKON TOKyMeHTaunu «Texakcnepr»

5. Crnpasounas npasosas cuctema "Koncynsrant [Imroc"

Poccuiickue :KypHasbl

1. ['paxxnanckoe npaBo: deaepanbHbI HAyYHO-TPAKTHUECKHUH KypHaI/ Y upeiuTeb:
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['pu6 Branucnas Banepsreuu.- Mocksa: FOpuct, 2004.- Beixoaur 6 pa3 B rof.- 2022-2026rr.

2. TpynoBoe npaBo: exXeMeCSIYHBIN MpakTHYECKU KypHail.- MockBa: TpymoBoe
npaBo,1996.- 2022-2026rr.

3. Boennbie 3HaHusa : HaydHO-momyJsipHbId skypHan/ Llentp. coer JJOCAAD
Poccun. - Mocksa : Boennsle 3Hanus, 1925 - . - Beixogur exxeMmecssuno, 2022-2026 rr.

4, OCHOBBI 0€30ITaCHOCTH JKM3HEACATEIHPHOCTH : HH(GOPMAIIMOHHO-METOANYECKOE
U3JJaHWe MO0 JeTCKOM Oe3omacHocTH/ M-BO P® mo genmam rpaxkiaaH. OOOpPOHBI, YpE3BBIY.
CUTYAIUsIM M JTUKBUAAIMH TTOCIEACTBUI CTUX. OeacTBUi. - MockBa : MHGOpMaIlMOHHBIN [IEHTP
OO01epoccuiicKoi KOMIUIEKCHOM CHUCTEMbl MH(MOPMHUPOBAHUS M OIOBELICHHUS HACEICHUS B
MeCTax MaccoBOro npeObiBanus Jtoei, 2016 - . - Berxoaut exxemecsano, 2021-2026 rr.

5. 3akon u mpaBo = Law & Legislation: Hayunbli xypHan/yapeaurenu: OOO
«3parensctBo «OHUTU-JAHAY. — Mocksa: FOuutu —1ana, 1997.- Beixoaut exxeMecsaHo. —
2021-2026 rr.- (HHU, 3BC eLibrary).

6. Bectauk Camapckoro IOpUIMYECKOTO HWHCTUTYTAa: HAyYHO-TIPAKTHUYECKHI
xypHai/Camapckuil I0puInYeckuid HHCTUTYT PeepanbHON CITy>KObl HCIIONTHEHHUS HaKa3aHUH.-
Camapa. — 2021-2023 rr.- Bexogur 5 pa3 B roa.- OBC  «Znaniumy.
https://znanium.ru/read?id=427888

7. Kypuan Poccuiickoro mpaBa/IHCTUTYT 3aKOHOJATENbCTBA M CPABHUTEIHLHOTO
npaBoBeicHUs Npu npaBuTenabcTBe Poccuiickoit denepanuu.- MockBa: Hopma, 2021-2026 rr.-
Breixogut exemecsauno.- ObC «Znaniumy.

8. https://znanium.ru/read?id=441031

DJIeKTPOHHBbIEe OU0JIHOTEYHbIEe CHCTEMbBI M 0a3bl JJAHHBIX:
Poccuiickue pecypcsbl:
. OnextponHas 6ubnanoreka UPHUTY: http://elib.istu.edu/
. O6pazoBarenbHas miatpopma «HOpaiit» https://urait.ru/
. DNEKTPOHHO-0MOIMOTeYHas cucTeMa «Znaniumy: http://znanium.ru/
. DnexTpoHHO-0nOmoTeunas cucrema «PROFobOpaszoBanue»: http://profspo.ru/
. DnexTpoHHO-OnOoTeuHas cucrema IPRSMART: http://www.iprbookshop.ru/
. DnexkTponHas oubnmoreka ['pedennukos: http://grebennikon.ru/
. DnextpoHHas bubnuoreka «I'opHoe oOpa3oBanue»: http://library.gorobr.ru/
. OnexrponHas 6udnanoreka MHI] CO PAH : http://csl.isc.irk.ru/
9. CereBas anexktponHas oubnuoteka (COb) : http://e.lanbook.com/
10. Cucrema untepakTuBHBIX yueOHUKOB «Book On Lime» : https://bookonlime.ru/
11. DnexTpoHHO-OubIMOTEUHas cuctema "M3narenscTBo Jlans" : http://e.lanbook.com/
12. DnexktponHo-6udanoreunas cucrema [IPRbooks : http://www.iprbookshop.ru/
13. Hayunas snexrponHnas oubnuoreka eLIBRARY.RU:
https://elibrary.ru/projects/subscription/rus_titles_open.asp
14. Hayunas snexkrponHas oubnuoreka eLIBRARY.RU (HOb):
https://elibrary.ru/defaultx.asp

0NN DN KW

JlokajibHbIe 0a3bl JTaHHBIX
(Oocmyn moabKo U3 YUMAIbHLIX 34108 OUOIUOMEKU)

1. VY naneHHsbIi 371eKTpOHHBIA UnTaIbHbIN 3ai [Ipe3unentckoit Onbnuorexu um. b.H.
Enbuuna https://www.prlib.ru/

2. Hanmonanwsuas sanextponnas oubdiauorexa, HOb : https://H36.pd/

3. BupryansHsiii unTansHeli 3an Poccuiickoii rocynapcrsenHoi 6ubnnorexu (PI'B)
: https://www.rsl.ru/

4. DNEKTPOHHAs CUCTEMA HOPMAaTUBHO-TEXHUYECKON JOKyMeHTaluu «Texakcrnepr»

5. CnpaBounas npaBoBas cucrema "Koncynpranat [Lmroc"
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4 KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUS YYEBHI'O IIPEJMETA

KoHTposib u oneHka pe3yabTaTOB OCBOEHHUS NIpeaMETa IPEeNyCMAaTpUBAET CIENYHOIIHE
(bopMBbI, METOJIbI U KPUTEPUU OLICHKH:

Koapl koMmnerennmia KoHTpPO/ILHO-011eHOYHbIE CPeACcTBA
(OK, IIK)
OK01,0K 02, IIK 1.3 - MPpaKTHYECKUEe PabOTHI,

- UHAMBUAYAJIbHBIN POEKT;
- TECTOBBIE 3aJJaHUS JJI TEKYIIETO KOHTPOJIS,
- TECTOBBIE 3aIaHUS JUISl TPOMEXYTOUYHOM ATTECTALIUH.
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