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1 IlepeyeHb IJIAHUPYEMBIX Ppe3y/IbTAaTOB O0yYeHHs MO JUCLHHUIUIAHE, COOTHECEHHBIX C
IUIAaHUPYEMbIMH pe3y/IbTaTaMHU 0CBOEHHs 00pa30BaTe/IbHOM MPOrPaMMbI

1.1 JucuuninHa «/JoKyMeHT0000pOT yYaCTHHKOB BHEIITHEIKOHOMHYECKOH JIeATeTbHOCTH»
ob0ecieunBaer GopMHpPOBaHHME C/IEAYHIIUX KOMIETEHIHI C Y4éTOM HHAMKATOPOB WX

JIOCTHXKEeHH S

KO,Z[, HAMMEHOBAaHHEe KOMIIeTeHIIUH

KO]I[ HHAUKATOPA KOMIIETECHIIUHN

[TK-3 CriocobeH NpuMeHsTh POrpaMMHbIe CPeZICTBa
00paboTKN 3KOHOMUYeCKOH HH(OpMaIuu
TaMO>K€HHBIMU OpPraHaMH U Y4aCTHUKaMH
BHEIITHe3KOHOMUUECKOH JIeATe/TIbHOCTH

ITK-3.2

1.2 B pe3yibTaTe 0CBOeHHS JUCIUIIHHBI Y 00yYaOIIMXCA AO/DKHBI ObITH C()OPMHUPOBAHBI

Kopg,

Copep)xanue HHAUKATOpa
HHAUKATOpa Aep A P

Pe3ynbTar 00yueHus

O0/aziaeT HaBBLIKAMU BeJIEHUST
3JIEKTPOHHOTO ZIOKyMeHTO0O0opoTa
10 BHEIITHeSKOHOMHUUECKOH
JlesITeTbHOCTH

[1K-3.2

3HaTh pa3/MyHbIe acTeKThl
BHEIIIHESKOHOMUUEeCKOU
JesITeTbHOCTU; MeXXYHapOJHbIe
COTJIallleH!s ¥ ZIOTOBOPHI B Cdepe
CTaHJAPTOB U TpeboBaHMIA K
MPOYKLIMH; METOABI ¥ OCHOBBI
CUCTeMHOT'0 aHa/in3a
BHEIITHEeIKOHOMUYeCKOW nH(popMaLiy;
nipaBra 0opMsIeHHUs 3/1IeKTPOHHOMN
JOKyMEHTAL[UH 10 BHELITHETOPTOBOMY
KOHTPAKTY

YMetb pa3pabatbiBaTh
CTpaTeruueckvie v TeKyliue ryIaHbl
/151 OCYIIIeCTBJIEHs OpraHr3areit
BHeIIIHe9KOHOMUYECKOMH
JieATeIbHOCTH; TIPOBO/IUTH KOHTPOJIb
pe3y/bTaTOB BHEIITHEIKOHOMUUECKOM
JieTeIbHOCTA OpPTraHU3aL{Uux
Bnapers HaBbIKaMu 000011IeHUS U
cUCTeMaTH3aIuy TpeOOBaHUM
3aKOHO/IaTe/IbCTBa PD,
Me>KIyHapO/IHBIX COTJIAIIeHUH 1
JIOTOBOPOB K BHEIITHEIKOHOMUUeCKOM
JieATeIbHOCTH; HaBbIKaMH BeJ|eHHsT
3JIeKTPOHHOT'0 I0KyMeHT0000poTa 1o
BHEITHEIKOHOMUYECKOU JIeATeTbHOCTH

2 MecTo aucnun/MHbl B cTpyKkrype OOII

N3yueHne AWCUMIUIMHBL «/IOKyMeHTOOOODOT yUaCTHUKOB BHEIIHEIKOHOMHYECKOH
JieaTe/IbHOCTH» 0a3upyeTcsi Ha pe3yjabTaTaX OCBOEHUS CJ/IeAyHOUMX AUCLIUIIIMH/TIPAKTHK:
«MupoBast 5KOHOMHKA U MeXXyHapo/Hble 5SKOHOMUYECKHe OTHOLLIEHUs», « TaMo)KeHHOoe IpaBo»



HOucturnivHa SIBJISIETCS Tipe/IIIeCcTBYOLeH il JUCLIUTUIAH/TIDAKTHK:
«[Ipor3Bo/cTBeHHAas NTPAKTHKA: MPAKTHKa 0 MOIYUYeHHUI0 NPo(eCcCroHaNIbHBIX YMEHUN U OMbITa
ripoecCroHaNTBLHOU [1esiTeTbHOCTU»

3 O0beM AUCIMILIMHbBI

O0beM AMCLMIIIHHBI cocTaBisieT — 5 3ET

TPpyA0eMKOCTh B aKa/[eMHYeCKHX Jacax
o (OpuH akaeMUUeCKUil yac COOTBeTCTBYeT 45
Bup yueOHO# padoThI
MHHYTaM aCTPOHOMHUYECKOTO Yaca)
Bcero Cemectp Ne 10

OO0111as1 TPYZA0EMKOCTh AUCIIATITMHBI 180 180
Ay[UTOpHBIE 3aHATHS, B TOM YUCIIe: 60 60

JIEKLIMH 30 30

nabopaTopHble paboThl 0 0

MPaKTUYeCK1Ue/CeMUHAPCKHe 3aHSITHS 30 30
KoHTakTHasi paboTta, B TOM 4KC/ie 0 0

B (hopme pabOThI B 37IEKTPOHHOM
nHMOpPMalMOHHOM 00pa3oBaTe/IbHOM 0 0
cpefie
CamocTosTenbHast paboTa (B T.4. 120 120
KYPCOBO€ MPOeKTUPOBaHue)
TpyA0eMKOCTb IPOMEXKYTOUHOM 0 0
aTTecTalyu
Bu npome>XyTOuHOM aTTecTalyu
(UTOrOBOTrO KOHTPOJIS 110 JUCLIUTIIUHE) 3auer 3auer

4 CTpyKTypa U co/iepKaHue JUCLUII/INHBI
4.1 CBojiHbIE JaHHbIE N0 COAEP)KaHHUI0 AUCL{ATI/IUHBI

Cemectp Ne 10

Bujbl KOHTaKTHOH padoThI
N | Momewsame | | np | fgemn | O | oo
n/n b nﬁz HUIUTUHBI No Kon. Ne Kon. Ne Kon. Ne Kon. KOHimOJIH
et - Yac. ~ Yac. ~ Yac. ~ Yac. P
1 2 3 4 5 6 7 8 9 10 11
OcHOBHbI€ I'PYIIIbI o
1 BHEIITHETOPTOBOM 12, 18 L2, 18 1,2 60 YCTHIH
3,4 4,5 ornpoc
JOKYMeHTaLHH
IokymeHTOO60pOT .
2 B PasHbIX OTpaCIsAX > 6, 12 36, 12 1,2 60 Y CTHEIR
o 7 7 onpoc
XO03HCTBOBAHHS
IIpomesxyTouHas 3auer
aTTecTalys
Bcero 30 30 120
4.2 KpaTkoe coep)xaHue pa3fie/ioB U TeM 3aHATUHM
Cemectp Ne 10
| Ne | Tema | Kpartkoe copep:xaHnue




OcHOBHBIe IpymnIbl
BHeIIIHeTOProBOM
JOKYMeHTalu1

[loroBopHBIe 00si3aTeNbCTBA MEKAYHAPOAHOTO
xapakrepa. [ToHsiTHe 1 IpU3HaKH
BHEILIHEAKOHOMUYECKOHW Cie/IKU. Pa3inure noHSITUM
«BHELIHETOProBasi» U «BHEIIHeIKOHOMUYEeCKas»
cpenka. @opma U NOpsLOK 3aK/IFH0YeHNS
BHEIIIHeSKOHOMUYeCcKoH czenku. Kinaccugukarys
KOHTPAareHTOB KaK CyObeKTOB MeXKIyHapOIHBIX
KOMMepueCKHX oreparyii. MeTo bl 0Cy1ecTB/IeHus
MeKYHapOAHbIX KOMMepPUYEeCKHUX OrepaLiyi.
OcHOBHBIe OKyMeHThI B BO/]

ITokyMeHTO000pOT B
pa3HbIX OTpac/IsX
X03IMCTBOBAHUSA

onepaLyi.

OcobeHHOCTH [JOKYMEHTOB U JOKyMeHT0000pOTa Ipr
OCYILIeCTBJ/IEHUM Pa3/IMUYHbIX MeXAyHapOAHbIX

4.3 IlepeueHb 1a0O0PaTOPHBIX padoT

JIabopaTopHbIX paboT He TIPeyCMOTPEHO

4.4 TlepeyeHb NPAaKTUYECKUX 3aHATHH

Cemectp Ne 10

Ko/1-Bo akageMnuyecKux

TaMOYKEHHBIX OTIepaliii U TAMOYKEHHBIX
nporeypax

No Tembl NpakTHUeCKHX (CEMHUHAPCKHUX) 3aHATHI
yacoB

1 Mertopb! OCYILECTB/IeHHS. MeXK/yHapO/HBIX 4
KOMMepUeCKHX OIeparyn
CucTeMa BHELLIHETOPrOBOM [JOKYMeHTal1y,

2 MCTI0/b3yeMol B cepe BHEILTHETOPrOBOU 4
JeaTeNlbHOCTU

3 JloKyMeHTBI 110 6aHKOBCKOMY B3aMMO/I€HICTBHIO 4

4 OcCHOBHBIEe BH/IbI KOMMepPUYeCKUX JIOKYMEHTOB, 6
TIPYUMEHsIEMBIX BO BHEIIIHETOPrOBOM JIeTeJIbHOCTH
[TprMeHeHNe POCCUMCKUX U MeXKAYHAPOJHBIX

5 K/laccu(uKaTopoB U cripaBoyHUKOB: BUK, IBAN, 4
SWIFT code

6 MexxyHapo/iHast yHU(UKaLMs TPaHCIOPTHBIX 4
JOKYMEHTOB
Buzpbl 0KyMeHTOB, NpefiCTaB/IsieMbIX B

- TaMO>KeHHBIM OpraH IpyY COBepIlIeHNH Pa3IMUHbIX 4

4.5 CamocTosTesTbHasA padora

Cemectp Ne 10

Koi-Bo akapgeMuueckux

Ne Bupg CPC
4acoB
1 [ToaroroBka K 3a4éTy 20
2 IToAroTOBKAa K MPAaKTUYECKUM 3aHSITUSIM 100




B xo/ie mpoBezieHUst 3aHSATUM 110 JUCLUTIIMHE UCTIOJb3YIOTCS Ceyollie MHTePaKTUBHbIe
MeTozibl 00yueHust: [IucKyccusi, BUIeOKOH(MEPeH s

5 IlepeyeHb yueOHO-MeTOANUECKOr0 00ecrieueHusl JUCIUTIMHBI
5.1 MeToanueckue yKa3aHus /1A 00y4arOIIUXCS 110 0CBOEHHIO JUCLUILTMHBI
5.1.1 MeToauuecKne yKa3aHusl /ISl 00y4aOIUXCsA 10 MPAKTHYECKUM 3aHATHSIM

ToKyMeHTOOO0POT YYaCTHUKOB BHEIITHEIKOHOMHUUECKOH /IeSITeTbHOCTH | MeTOJUeCKIe
yKa3aHHusl 10 MPOBe/IeHHI0 NMPaKTUUeCKUX (CeMUHAPCKUX) 3aHATUM /IS CTIeL[UalriCTOB,
oOyuatrouxcs no cretianbHocTd 38.05.02 «TamoykeHHOe Jiesio», ouHasi popma oOyueHust /
coct. . A. Cnobopnsik, 2021. - 7.
http://elib.istu.edu/viewer/view.php?file=/files3/er-27178.pdf

5.1.2 MeTtouuecKue yKa3aHus AJIsi 00yJaromuxcs Mo CaMoCTOsITe/IbHOI padoTe:

1oKyMeHT00O0POT y4aCTHUKOB BHEIITHeIKOHOMUUECKOU ZiesITelTbHOCTH : MeTOIUuUeCKre
yKa3aHHsI T10 TTPOBEZIEHHI0 CaMOCTOSITe/IbHBIX paboT CTYJ€HTOB /ISl CIIEIMaTUCTOB,
obyuarornuxcs 1o crietaabHocTH 38.05.02 «TamoskeHHOe fiesi0», ouHasi hopMa o0yueHus /
coct. 1. A. Cnobogusik, 2021. - 10.
http://elib.istu.edu/viewer/view.php?file=/files3/er-27179.pdf

6 ®DoHj OLeHOYHBIX CPeACTB A/ KOHTPOJIA TeKylleill ycleBaeMOCTH M TpOBejeHUs
NMPOMEeXYTOYHON aTTeCTaluy Mo JUCHMIINHe

6.1 OreHoYHBbIe Cpe/CTBA /11 NPOBeieHUs TeKyIero KOHTPOJIs
6.1.1 cemectp 10 | YcTHBII onipoc
Omnucanue npoueaypsl.

5151 3aKperieHys POHAeHHOTO MaTeprasia HeoOX0AUMO OLeHUTh KaueCTBO yCBOEHUST
TeOpeTUYeCKUX MOJI0OKeHUH U CUCTeMaTU3UpOoBaTh yueOHbIN MaTepuas, COOTBETCTBYHOILUN
rporpamMMe Kypca.

KpuTepuu oneHUBaHMA.

"OT/IMYHO" BBICTaBJIsIeTCS], €C/IM 00yuaroIuiicsi Ha BLICOKOM YPOBHe JIeMOHCTPUPYeT
CIOCOOHOCTH PACKPBIBATh MOHSTHS, IPUMEHSTH MPO(eCCHOHANTBHY0 TePMUHOJIOTHIO;
KOHKpETHbIe YMeHHsI 0 0003HaUeHHBIM TeMaM ; " X0opoIo" BBICTAB/ISETCS, eC/T 00yUaroIUACs
C He3HauMTeTbHbIMUA HETOUHOCTSIMU PacKpbIBaeT MOHATHUS, IPUMeHsIeT IPo(eCcCUOHAIBHY0
TEePMUHOJIOTUI0; KOHKPeTHbIe YMeHUsI 10 0003HaueHHbIM TeMaM; "' Y ZIOB/IeTBOPUTE/IbHO"
BBICTABJISIETCS, €C/IM 00YUaroIUiCs C CyII|eCTBeHHBIMU HeTOUHOCTSIMUA PaCKpPbIBAaeT MOHSATHS,
TIPUMeHsIeT TTPOQeCCHOHATBHYI0 TEPMUHOJIOTHIO; KOHKPETHBIE YMeHHsI TI0 0003HaueHHBIM
temaMm; "HeyioBIeTBOPUTETBEHO" BBICTAB/ISIETCSI, €C/TM 00yYaroIUiics HeBepHO PACKpPhIBaeT
TIOHSTHSI, TIPUMeHSsieT NMPodeCcCUOHaTbHY0 TePMUHO/IOTUI0; KOHKPETHbIe YMEHUs 110
0003HaueHHbIM TEMaM.

6.2 OueHouHbIe Cpe/ICTBA /I/IfA POBe/[eHHs MTPOMEe)XyTOUHOU aTTecTaluu

6.2.1 Kpurepun wu cpeacrBa (MeTo/bl) OLEHMBAHUA WH/JUKATOPOB [OCTIDKEHUS
KOMIIeTeHI[UHM B PaMKaxX MPOMe)XyTOUHOM aTTecTaluu

NHauKaTop AOCTIHKEeHHUS CpejcrBa
KpuTepuu onjeHMBaHus
KOMIIeTeHI[UH! (MeToABI)
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OLleHHBAHMSA

MPOMEeXYTOYHOM

aTTecTaluu

ITK-3.2

YeTKO U MOMHO pacKpbiBaeT TMOHITUS U
3a/jauu BHEIITHeSKOHOMUUECKOM
JesITeTbHOCTH U JOKYMEHT0000pOTa;
3HaeT OCHOBBI, TpaBUa U [JOKYMEHTbI
B3/l; Ha BbICOKOM TpodeccHoHabHOM
yPOBHE TIPOBOJUT CUCTEMHBIM aHaIu3
BHeIIIHEKOHOMUUYECKOW  HMH(OopMaLuu;
obnazaet HaBbIKaMU BeJIeHUsT
3/IEKTPOHHOTO ~ [IOKyMeHToo0opoTa  TI0
BHEIITHe9KOHOMUYECKON  JleATeTbHOCTH;
yMeeT TIPOBOJIUTh KOHTPOJIb pe3y/bTaToB
BHEIITHe9KOHOMUYEeCKOW  JlesiTe/TbHOCTH

YcTHBIN o1poc

OpraHu3aluu

6.2.2 TunoBbie OLleHOUHbIE CPeACTBA IPOMEXXYTOUHOH aTTecTaluu

6.2.2.1 Cemectp 10, TunoBblie OLleHOYHbIE CPeACTBA /I IPOBeAeHMs 3aueTa 10

JUCIUIUTHHE

6.2.2.1.1 Onucanue npoueaypobl

3aueT MO AUCIUTUIMHE TTPOBO/IUTCS B BUJIe YCTHOTO cOOeceloBaHUS UK TeCTUPOBaHus. B
C/lydae yCTHOTO cobeceloBaHUs CTYJeHT FOTOBUTCS K 3aUeTy TI0 3apaHee MpeyIoKeHHbIM

BOIpOCaM U/ WM 3a/JaHUSIM.

IIpvimep 3aaHus:

[Tpumep 3agaHust AJ1 POBeJeHus 3aueTa
1. TloHsATHe U BU/IBI 1€/IOBOM MepenucKy, KIacCUPUKaLUs 1e/I0BbIX MMHICEM.
2. Poccuiickue ¥ MeXXlyHapo/iHble TIPaBOBble UCTOYHUKH, OTIpe/le/Isitollie CTaHJapThl
COCTaBJIeHUS [1e/IOBbIX JOKYMEHTOB (/]e/IOBbIX MHCEeM), TIPUMeHsIEMbIX B MPaKTHKe

BHEHJHETOPFOBOﬁ AedaTe/IbHOCTH_

6.2.2.1.2 Kputepum oleHUBaHUSA

3auTeHo

He 3auTteHo

BBICTaBJISIETCS, €C/IM 00yUaroLUHACs 3HaeT
ocHoB BO/] 1 oKyMeHTO0O0pOTA, [JOMTyCKaeT
HeTOYHOCTH B OTBeTe Ha BOIPOCH],
HEe3HauMTe/IbHO HapyllaeT JIOTUYeCKYH0
T10C/Ie[I0BATe/IbHOCTb B U3/I0’KeHUN
IIPOrpaMMHOI0 MaTepuasa

BBICTaBJISIETCS], €C/TM 00YUaroLMIACS He 3HaeT
ocHoB BO/] u okymMmeHTO000pOTA, [I0TTyCKaeT
rpyOble HETOUHOCTH B OTBETe Ha BOIIPOCHI,
HapyllaeT JIOTHYeCKY!O [10C/1e[,0BaTe/IbHOCTh
B U3J/I0K€HUH TIPOrPaMMHOI0 MaTepuasa

7 OcHOBHas yyeOHasi IuTeparypa

1. IokyMeHTO0O0POT Y4aCTHUKOB BHEIITHeIKOHOMUUECKOU ZiesITe/TbHOCTH : MeTOJUudecKre
yKa3aHusl 110 MPOBe/|eHHUI0 MPaKTUUeCKUX (CeMUHAPCKUX) 3aHSITUM [1J1s CIIeLIMa/IiCTOB,
obyuaroruxcs 1o crieraabHocTH 38.05.02 «TamoykeHHOe Jiesi0», ouHasi hopMa o0yueHus /

coct. . A. Cnoboansik, 2021. - 7.




2. IokyMeHTOO00POT yUaCTHUKOB BHELITHEIKOHOMUYECKOH /IesITe/TbHOCTH | METO/IUUeCKHe
yKa3aHHUsI T10 TTPOBe/IeHHI0 CaMOCTOSITe/IbHBIX paboT CTYJeHTOB Ji/Isl CTIeLMaI|uCTOB,
obyuarommuxcs 1o crierpanbHocTu 38.05.02 «TamoykeHHOe Jieyi0», ouHasi hopma o0yueHus /
coct. . A. Cnobopansik, 2021. - 10.

3. Kynemos A.B., )Xenrosa JI.A., IlluiikuHa O.B. KOHTpakThl U BHELLIHETOPIoBast
JOKyMeHTalusl. - 2-e u3ganve Tpourkuii Moct - 2019 (yue6HOe mocobue)

4. Jlamko C.U., ITactyxoBa 1.0., MexxayHapoHbIii 6u3Hec. [TeperoBopbl, KOHTAKThI,
KOHTPAKTHI. - FO>KHBIM UHCTUTYT MeHekMeHTa - 2017

8 lonostHUTe/TbHAs yueOHasi TUTepaTypa U CipaBoOYHast

1. BenoB A. H. /lenonpou3Bo/iCTBO U JOKYMeHTO00O0opoT : yueb. nmocobue / A. H. Besnos, A. A.
besnos, 2006. - 620.

2. KynsieB H. H. KondwugeHimansHoe Je10MpOM3BO/CTBO U 3allUILeHHbIA 371eKTPOHHbIN
JIOKYMEHTOO00O0POT : yueOHHMK [/t By30B 110 HarpasaeHussM 032000 "JoKyMeHTOBejeHe U
apxuBoBezienue", 080500 "MenemxmenT", 090100 "VHpopmarmonHas 6e3omacHocTs" [u ap.] /
H. H. Kynsies, A. C. Jlemyuikus, A. I'. ®abpuunos, 2011. - 449.

9 Pecypcol cetu IHTepHeT

1. http://library.istu.edu/
2. https://e.lanbook.com/
3.http://elib.istu.edu/

10 IIpodeccuonanbHbIe 6a3bl JAHHBIX

1. http://grebennikon.ru/

2. http://www.iprbookshop.ru/
3. http://bookonlime.ru.

4 http://www.rsl.ru

5. http://csl.isc.irk.ru/

11 TIlepeuenr WH(OPMAIUOHHBIX TEXHOJIOTHH, JIMIEH3MOHHBIX U  CBODOAHO
pacnpocTpaHsieMbIX CHeI[Ha/TU3MPOBAaHHbIX MPOrPaMMHBIX CPeACTB, HH(OPMaLMOHHBIX
CIIPaBOYHBIX CUCTEM

1. CIIC "KoncynbtanT [1mroc”_mnocraBka 2024-25

2. Microsoft Windows Seven Professional (Microsoft Windows Seven Starter) - Seven, Vista,
XP_prof_64, XP_prof_32 - nocraska 2010

3. Microsoft Office Standard 2010_RUS_ nioctaBka 2010 ot OOO "A30H"
12 MaTepua/IbHO-TEXHUUYECKOe 00ecreueHne JUCIHIUITHHBI

1. YueGHas ayiuTopus Jjisi IPOBe/IeHUsT 3aHATHI JIEKLIHOHHOTO THIIA, TPYTIIOBBIX U
VH/IMBU/yabHbIX KOHCY/IbTallUM, TeKYyILero KOHTPOJIS ¥ IPOMe)KYTOUHOM aTTeCcTallyy -
KOMITIeKT yue6HOI Mebeny, pabouee MecTo mperozaBarers, f0cka. MybTHMeuiHOe
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obopyioBaHue (B TOM YKMCJie TIEPEHOCHOE): MY/IbTUMeJUMHBIN TIPOEKTOP, SKpaH C
3/IeKTPOTIPUBO/IOM, aKycTuueckasi cucreMa + [1K c Beixozom B Internet. KomriiekT me6esny,
JI0CKa, MapKep wiu Men JINijeH3M0HHOe TIporpaMMHoOe obecrieueHre

2. YuebHasi ayAUTOpUs Ji/1s1 IPOBe/ieHHs 1abopaTOPHBIX/TIPaKTUUeCKUX (CeMUHAPCKUX) 3aHSATHM,
IPYIINOBBIX Y UH/VMBUYa/IbHBIX KOHCY/IbTALMH, TeKYI1[er0o KOHTPOJISL U POMEeXXYTOUYHOMH
atrectauyy/ MynbtumeniiHoe 060pyZi0BaHe (B TOM UKCIIe TIepeHOCHOe): - MyIbTUMeANMHBIN
TIPOEKTOP, IKPaH C 3JIeKTPOIIPUBO/OM, aKycTtuueckas cucrema + I1IK ¢ Beixozom B Internet.
Kowmrinekt Mmebenu, focka, Mapkep Uiau Mejl. JIMieH3MOHHOe IIporpaMMHOe obecrieueHue.

3. TTomertieHue 11 CaMOCTOSITE/TbHOW PaOOTHI.



